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A MESSAGE FROM THE SCHOOL DIRECTOR

Dear Students, Applicants, Alumni, and Friends of Austin’s School of Spa Technology:
Austin’s School of Spa Technology (formerly Austin Beauty School) has been educating beauty
professionals in the Capital District for over 85 years. Our school has been the region’s leading
educator of beauty and spa professionals since 1930.
We take pride in offering the most comprehensive set of programs in the Capital Region. We are the
only school in the area to offer Cosmetology, Barbering, Esthetics, Nail Technology, Make Up
Artistry, Tattoo Artistry, Waxing and Natural Hairstyling all at one campus.
Our mission is to provide you with an education that is learner‐centered, theoretically grounded and
practically rigorous, preparing you for your chosen career path in the beauty, spa or related industry.
Austin’s School of Spa Technology offers a full student clinic where you will practice your skills on
real clients and service them with the latest, top quality products in the beauty industry. You will
be supervised by instructors with real world experience who will teach you cutting edge techniques
and provide you with the most advanced training.
We serve a diverse population of students and our faculty and staff are dedicated to helping you
succeed. This is why Austin’s School of Spa Technology provides a wide range of academic and
student services to assist you beyond the classroom. These services include academic advisement,
tutoring, career counseling, organized activities and support services.
At the conclusion of your program, our Office of Career Services will work with you to assist you in
your job search. This is a lifetime service that is provided to all of our students.
Thank you for choosing Austin’s School of Spa Technology. I hope you find this catalog helpful as
you begin your education at our institution. Inside, you will learn more about our exciting programs,
our challenging courses and the valuable services that are available to you.
The faculty and staff at Austin’s School of Spa Technology are committed to providing you with a
comprehensive and advanced education that will equip you with the skills you need to pursue a
rewarding career in the beauty, spa or related industry.
With kind regards,

Nicole Edwards
School Director

A Message from the School Director
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ABOUT THE SCHOOL
History
The history of the school begins more than eighty years ago, when the Austin School of Beauty Culture was founded in 1930 by
Catherine M. Austin Motl. The school was owned and operated by the Austin family until 2005.
In 2005, the school was renamed the Austin’s School of Spa Technology in recognition of the contribution of the Austin family
and to reposition the school for growth and development. Since 2005, Austin’s School of Spa Technology has grown from 50
students to over 300.
Throughout the years, and to this day, the school has emphasized the union of theory and practice in educating its students. Academically
rigorous and practically excellent, Austin’s School of Spa Technology is one of the leaders in career‐oriented higher education, helping
students achieve their dreams in the careers they love. The school offers the most comprehensive set of programs in the Capital Region as
it is the only school to offer Cosmetology, Barbering, Esthetics, Nail Technology, Make Up Artistry, Tattoo Artistry, Waxing and Natural
Hairstyling and Continuing Education programs all at one campus.
Austin’s School of Spa Technology is also a recipient of the 2010 New York State Community Distinction Award.

Accreditation
Austin’s School of Spa Technology is accredited by the National Accrediting Commission of Career Arts & Sciences, Inc.
(NACCAS). The National Accrediting Commission of Career Arts & Sciences is recognized by the United States Department of
Education as a national accrediting agency for postsecondary schools and programs of cosmetology arts and sciences,
electrology, and massage.
National Accrediting Commission of Career Arts and Sciences
4401 Ford Avenue, Suite 1300
Alexandria, VA 22302
(703) 600‐7600 Phone
www.naccas.org

Approvals
Austin’s School of Spa Technology is licensed by the New York State Education Department, Bureau of Proprietary School Supervision.
New York State Education Department
The Office of Adult Career and Continuing Education Services
Bureau of Proprietary School Supervision
99 Washington Avenue, Room 1613 OCP
Albany, New York 12234
(518) 474‐3969 Phone
www.acces.nysed.gov/bpss

Professional Affiliations
Austin’s School of Spa Technology is proud to be a member in good standing of the following organizations:




American Association of Cosmetology Schools
New York State Beauty Schools Association
National Association of Student Financial Aid
Administrators

About the School





National Hairdressers and Cosmetology
Association
New York State Financial Aid Administrators
Society of Permanent Cosmetic Professionals
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MISSION, GOALS, AND OBJECTIVES
Mission
The mission of the Austin’s School of Spa Technology is to provide an education that is learner‐centered, theoretically grounded,
and practically rigorous in order to prepare students for their chosen career paths in the beauty, spa, and other related industries.

Goals






Train students to pass New York State licensure exams;
Encourage, through instruction, the use of critical thinking, problem solving, and positive interpersonal
communication that is vital to professional success;
Prepare students for the expectations and demands of their industry;
Instill a sense of ethical responsibility and professionalism in each student;
Promote self‐awareness and the development of individual creativity.

Objectives






Provide instruction that allows students to engage with knowledge in a deep, meaningful way;
Incorporate a variety of teaching methods that respects different learning styles and preferences;
Promote an appreciation of diversity by including differing perspectives and recognizing the value of multiplicity in
the learning environment;
Encourage the development of learning communities;
Afford opportunities for personal and professional growth and development.

Our Core Values
Our core values identify standards in which we believe serve as a solid foundation for education in the fields of cosmetology,
barbering, esthetics, nail technology, make up artistry, tattoo artistry, waxing and natural hair styling. We hold our faculty,
staff and students to each of these values and incorporate them into our daily lessons.
 Creativity ‐ Adjective; having or showing an ability to make new things or think
of new ideas. We encourage our students to share their creativity with their classmates
by contributing positively in class with their instructors and friends/family outside of
Austin’s School of Spa Technology including the use of social media!
 Unity ‐ Noun; the state of being in full agreement; a way of combining the parts
so that they seem to belong together. Austin’s School of Spa Technology is committed
to the idea of unity through supporting one another and promoting positive
communication with students, faculty and staff.
 Professional ‐ Adjective; characterized by or conforming to the technical or ethical
standards of a profession; exhibiting a courteous, conscientious, and generally businesslike
manner in the workplace. Austin’s School of Spa Technology promotes professionalism
starting on day one and throughout your professional career. We encourage students to “dress the part” while in school with our
professionally‐focused dress code.

Integrity ‐ Noun; the quality of being honest and fair; the state of being complete or whole. Your professional integrity
is a measure of the degree to which your own professional reputation and credibility remain intact.

Pride ‐ Noun; a feeling that you respect yourself and deserve to be respected by other people; a feeling of happiness
that you get when you or someone you know does something good, difficult, etc. Austin’s School of Spa Technology encourages
students, faculty and staff to demonstrate pride through efforts both in the classroom and outside of our building, for example
with philanthropic organizations/events or team building activities.

Excellence ‐ Noun; the quality of being excellent. Austin’s School of Spa Technology inspires our students to achieve
results through our vigorous programs and strategic partnerships. Our partnerships with Farouk Systems, Dermalogica, Stila
Cosmetics, and OPI allows our students to receive additional training information from world‐renowned industry experts.
Austin’s pushes you to demonstrate excellence throughout your program, in preparation for a job in the industry of their choice.
Mission, Goals, and Objectives
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FACILITIES, STUDENT SERVICES, AND CAREER OPPORTUNITIES
Facilities and Equipment
Austin’s School of Spa Technology (ASST) occupies an area of more than 17,000 square feet at 855 Central Avenue, Albany, NY
12206. The facility consists of a clinic area, several specialized classrooms, a student lounge and locker room, restrooms, and
administrative offices. ASST provides individual stations in the classrooms and the clinic area as a student work place. The
clinic floor is set up as a modern salon with shampoo sinks, hairdryers, and a reception area. In this setting, students work on
customers under the supervision of an instructor. There is a parking lot available, as well as entrances accessible to the
handicapped. Austin’s School of Spa Technology is handicapped accessible.

Enrollment Information
Students may enroll in all programs offered by ASST following the school’s academic calendar. The school retains the right to
cancel a program start, if necessary, based on enrollments and other operational factors. Students who have enrolled for a
program start that is cancelled will receive a full refund, or may choose to have any monies paid applied to a future enrollment
date. Enrolled students will receive notification of a cancellation by mail.

Student Services
Services available to ASST students include employment assistance, academic support, and advising. Please see Administration
to discuss services available and to schedule an appointment.

Employment Assistance
Austin’s School of Spa Technology offers lifetime placement assistance as well as career counseling to all graduates. While
placement service may be provided, ASST does not guarantee employment to any student or graduate. ASST, however, will
assist all interested graduates to obtain employment through regular contact with salons and graduates, assistance with
résumés, and referrals. Some of the career opportunities in the fields of training provided by ASST are listed below.

Career Opportunities in Cosmetology









Licensed Hairstylist
Hair Color Technician
Platform Artist
Nail Technician
Salon Manager/Owner
Skin Care & Make‐Up Artist
Sales Representative
Educator

Career Opportunities in Barbering






Licensed Master Barber
Educator
Sales
Shop Owner/Manager
Platform Artist

Facilities, Student Services, and Career Opportunities

Career Opportunities in Esthetics











Licensed Esthetician
Makeup Artist
Paramedical Esthetician
Skin Technician
Cosmetic Merchandising
Cosmetics Sales
Cosmetic Buyer
Product Promotion
Skin Care Salon Owner
Educator

Career Opportunities in Nail Technology






Nail Technician
Manicurist
Pedicurist
Nail Salon Owner/Manager
Educator
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Career Opportunities in Make Up Artistry









Make Up Artist
Cosmetic Consultant
Sales
Platform Artist
Educator
Mortuary Make Up Artist
Manager
Cosmetic Buyer

Career Opportunities in Tattoo Artistry





Career Opportunities in Natural Hair Styling





Licensed Natural Hair Stylist
Manager
Salon Owner
Educator

Career Opportunities in Waxing





Licensed Waxing Specialist
Manager
Salon Owner
Educator

Tattoo Artist
Manager
Tattoo Shop Owner
Educator

Please see the Career Services team on the first floor to arrange an appointment for a career advising session.

Career and Employment Information
Physical Demands
Although jobs in the beauty industry are not considered physically demanding, you will find they do require a certain amount
of physical stamina. The nature of the fields of barbering and cosmetology (including nail technology, esthetics, make up
artistry, natural hairstyling, waxing and tattoo artistry) often require prolonged periods of standing, sitting, and bending at the
waist. Lifting, and periods of manual dexterity are also occasionally required.

Salary and Compensation
The salary structure within the fields of cosmetology is very diverse. Actual income depends on such factors as the particular
field you have chosen, whether you will work full time or part time, commission, salary, bonus or other incentive system, or
whether you choose to own your own business.
The Bureau of Labor Statistics reports that Barbers, Hairdressers and Cosmetologists had a reported number of 656,400 jobs in
2014. The number of jobs in this field are expected to grow by 10% in 2024. For current information in your area, please consult
the United States Labor Department, Bureau of Labor Statistics Occupational Outlook Handbook, available at:
http://www.bls.gov/oco/

Licensing
The New York State Division of Licensing requires that students acquire no less than 1,000 hours for Hairdressing and
Cosmetology, 600 hours for Esthetics and Barbering, 300 hours for Natural Hair Styling, 250 hours for Nail Technology, and 75 hours
for Waxing. If you are transferring from another state, you may be able to transfer all or part of your hours from the state you
were attending. In such cases, Austin’s School of Spa Technology will determine the number of hours that will be accepted
based on an in‐school evaluation. Students must take and pass both a written and practical test administered by the State of
New York to be fully licensed in New York. Licenses must be renewed every four years. You do not have to take an exam to
renew your license. There are fees associated with the state for applications and renewals.

Facilities, Student Services, and Career Opportunities
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Hazards
New York State has taken great care in ensuring that students will be provided with a safe working environment, including
stringent sanitary procedures. Therefore, there are very few hazards to be encountered during training. Schools often adopt
even more stringent rules and requirements to be followed by students, staff, employees and customers to ensure a safe learning
facility.

Career Opportunities
Career opportunities are excellent in appearance enhancement and spa related industries, with some employers having
difficulty finding enough qualified job applicants. It is a profession that requires creativity, style, talent, patience, time
management and good communication skills. For those who meet these requirements, the reward could be well‐paying, flexible
careers, with an added bonus of making people feel great, by making sure that they look their absolute best.
Good job opportunities continue to grow, with an aging population trying to maintain a youthful appearance and teenagers,
sometimes starting as young as junior high school, increasingly interested in services such as coloring and highlighting. There
is a growing interest in day spas as people become more aware of not just the cosmetic benefits, but also the health benefits of
the services offered at these facilities. Some health clubs are expanding into cosmetology and offering services that include
facials and skin treatments as well as hair, makeup, nail services, barbering, natural hairstyling and waxing.

Facilities, Student Services, and Career Opportunities
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SCHOOL OUTCOMES
Licensure Rates
The most recent New York State licensure examination passage rates are as follows:

Reporting Period

Licensure Examination Type
(ASST Program Preparing for
Licensure)
Cosmetology
Nail Technology
Barbering
Esthetics

July 1 2013June 30,
2014
100%
100%
90.63%
100%

July 1, 2012June 30, 2013

July 1, 2011June 30, 2012

July 1, 2010-June
30, 2011

100%
100%
98%
100%

100%
100%
94%
100%

100%
N/A
100%
100%

Completion (Graduation) and Placement Rates
The outcomes achieved by the school for the two most recent reporting years available are shown in the table following this
page, based on the New York State Education Department’s OEDS report for 2011‐2012 and 2012‐2013.

School Outcomes

9

161
88
117
57.1%

117
65
7
5
0
6
7
27
0
65.5%

B. Program Completion Rate
Still Enrolled/Continuing
Non-completers
Graduates
Graduation Rate

C. Placement
Graduates
Employed in Related Field
Employed in Slightly Related Field
Employed in Unrelated Field
Employed in Military
Seeking Employment
Pursuing Additional Education
Other, Unavailable for Employment
Status Unknown
Placement Rate

School Outcomes

233
0
133
366

2011-2012

105
65
5
17
0
10
1
4
3
67.3%

131
92
105
53.3%

124
43
161
328

2012-2013

Hairdressing and
Cosmetology

A. Program Enrollment
Full-Time
Part-Time
Still Enrolled/Previous Year
Total

Program

93
57
1
3
1
2
2
27
0
64.4%

85
44
93
67.9%

162
0
60
222

2011-2012

90
59
0
15
0
5
2
7
2
67%

60
69
90
56.6%

134
0
85
219

2012-2013

Barbering

14
9
1
3
0
0
0
1
0
71.4%

10
5
14
73.7%

26
0
3
29

2011-2012

32
15
0
5
0
6
0
3
3
46.9%

9
3
32
91.4%

34
0
10
44

2012-2013

Nail Technology

Table 1: Program Outcomes for the Two Most Recent Reporting Periods Available (NYSED OEDS Reports)

26
10
1
2
0
7
0
6
0
42.3%

18
11
26
70.3%

42
0
13
55

2011-2012

16
8
1
3
0
2
0
2
0
56.3%

15
15
16
51.6%

28
0
18
46

2012-2013

Esthetics
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PROGRAMS OFFERED
Hairdressing and Cosmetology (1,035 instructional hours)
This course consists of training in the art and science of skin, hair, scalp and nails. Completion of this 1,035‐hour course results
in the awarding of a certificate and qualifies graduates to apply for a New York State Appearance Enhancement License. The
Hairdressing and Cosmetology program exceeds the New York State licensing requirement by 35 hours. The additional hours
provide our students an opportunity to gain a more rounded and professional education.
COURSE
NUMBER
COURSE TITLE
AE 100C
Safety, Sanitation and Infection Control
AE 110C
Success in Appearance Enhancement business Practices
AE 120
Applied Anatomy and Physiology
AE 130
Applied Chemistry and Electricity
AE 200C
Career Counseling Seminar
CM 110
Cosmetology and Appearance Enhancement I
CM 120
Cosmetology and Appearance Enhancement II
CM 130
Cosmetology and Appearance Enhancement III
CM 170
Hair Coloring and Chemical Services
CM 210
Cosmetology Theory, Applications, and Practice I
CM 220
Cosmetology Theory, Applications, and Practice II
CM 230
Cosmetology Theory, Applications, and Practice III
CM 281
Special Topics: Specialty Color Services
CM 282
Men’s Hair Cuts
CM 283
Specialty Hair Services
CM 290
Transition to Professional Practice
ES 110
Esthetics I
NT 110
Nail Technology
TOTAL CLOCK HOURS

HOURS
15
15
30
30
15
90
90
90
60
150
150
75
30
30
30
15
60
60
1,035

Class Schedule(s)
Austin’s School of Spa Technology offers convenient schedules for the Hairdressing and Cosmetology program:
Day
Monday, Wednesday, and Friday 8:30AM-4:40PM
Monday, Tuesday and Thursday 8:30AM-3:40PM,
Friday 8:30AM-12:20PM
Monday 8:30AM-12:20PM, Tuesday through Thursday
8:30AM-3:40PM
Monday, Wednesday and Thursday 8:30AM-3:40PM,
Friday 8:30AM-12:20PM
Monday through Wednesday 8:30AM-3:40PM,
Thursday 8:30AM-12:20PM
Tuesday, Thursday, and Friday 8:30AM-4:40PM

Programs Offered

Evening/Weekend
Monday through Friday 5:30PM-10:20PM
Monday through Thursday 5:30PM-10:20PM,
Friday 5:30PM-9:20PM
Monday through Thursday 5:30PM-10:20PM, Saturday
8:30AM-1:40PM
Monday through Friday 5:30PM-9:20PM, Saturday 8:30AM1:40PM
Tuesday through Friday 5:30PM-10:20PM, Saturday
8:30AM-1:40PM
Tuesday and Wednesday 5:30PM-10:20PM,
Thursday and Friday 5:30PM-9:20PM
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Tuesday through Thursday 8:30AM-3:40PM, Friday
8:30AM-12:20PM

Monday and Tuesday 5:30PM-10:20PM,
Wednesday and Thursday 5:30PM-9:20PM

Monday through Friday 8:30AM-4:40PM

Tuesday through Thursday 5:30PM-9:20PM
and Saturday 8:30AM-2:40PM

Monday through Friday 9:30AM-2:40PM
Tuesday through Saturday 8:30AM-4:40PM

Tuesday through Thursday 5:30PM-10:20PM
and Saturday 8:30AM-11:30AM

Tuesday through Saturday 9:30AM-2:40PM
Sunday through Thursday 8:30AM-4:40PM
Sunday through Thursday 9:30AM-2:40PM

Program Objectives
The Hairdressing & Cosmetology program provides an education that is learner‐centered, theoretically grounded, and
practically rigorous. Students demonstrate critical thinking, problem solving, and positive interpersonal communication while
meeting the expectations and demands of the Cosmetology field including, but not limited to proper use of cosmetology
equipment, products and tools, haircutting and styling, facials, hair coloring and chemical services, and safety and sanitation in
the salon. Students thoroughly prepare and practice the written and practical exam components necessary to successfully pass
New York State Cosmetology licensure exam.

Instructional Methods and Grading
Instructional methods utilized in this course of study include theory (lecture), lab (practical), and supervised clinic. The school
emphasizes integration of theory and practical work throughout the course. Students’ work is graded on a letter scale that takes
into account the following factors in assigning a grade to their work: motivation/participation; accuracy of work; following
instructions; professional attitude; speed; correct use of implements; correct use of supplies; preparation for class; professional
appearance; and proper techniques.

Student Kit Contents
Students receive a kit with tools and supplies. Please note that schedules and student kit contents are subject to change at any
time. Once the student kit is distributed students are responsible for bringing equipment to class. The school is not responsible
for lost or stolen property. The student kit is comprised of items required for use while enrolled in individual programs. There
may be additional products required for state board examinations that is the responsibility of the students to purchase. All
students must purchase kit from Austin’s School of Spa Technology.

Programs Offered

12

30
24
6

Hours in Excess of State Requirements

Programs Offered

CM 281
CM 282
CM 283
CM 290
ES 110
NT 110

AE 120C
AE 130C
AE 200C
CM 110
CM 120
CM 130
CM 170
CM 210
CM 220
CM 230
15

15

Safety, Sanitation, and Infection Control
15
Success in Appearance Enhancement Business
15
Practices
Applied Anatomy and Physiology
30
Applied Chemistry and Electricity
30
Career Counseling Seminar
15
Cosmetology and Appearance Enhancement I
90
Cosmetology and Appearance Enhancement II
90
Cosmetology and Appearance Enhancement III
90
Hair Coloring and Chemical Services
60
Cosmetology Theory, Applications, and Practice I
150
Cosmetology Theory, Applications, and Practice II
150
Cosmetology Theory, Applications, and Practice
75
III
Special Topics: Specialty Color Services
30
Special Topics: Men's Haircuts
30
Special Topics: Specialty Hair Services
30
Transition to Professional Practice
15
Esthetics I
60
Nail Technology I
60
Total
1035
Hours Required by NYS Regulations

24

AE 100C
AE 110C

Clock Hrs

Course Name

Subject 1: Professional
Requirements

CRN

Subject 2: Safety and
Health
6

32
26

5
4
4

4

15

26

Subject 3: Anatomy and
Physiology
0

15
15

15

15

Subject 4: Hair Analysis
0

10
10

0

10
10

1

1
1

1
1

1

2

5

10

Subject 5: Hair and Scalp
Disorders and Diseases

1

6

10

Subject 6: Chemistry as
Applied to Cosmetology
0

5
5

5

5

Subject 7: Shampoos, Rinses,
Conditioners, and Treatments
1

31
30

1
3

3
3
1

10
5
5

30

Subject 8: Hair Cutting
and Shaping
0

175
175

2

20

27
27
20

25
27
27

175

Subject 9: Hair Styling
0

245
245

10
20
2

39
39
20

47
34
34

245

Subject 10: Chemical
Restructuring
0

180
180

9
2

20
20
30
35
35
14

15

180

Subject 11: Hair Coloring
and Lightening
0

180
180

2

30

30
44
44
20

10

180

Subject 12: Nail Care and
Procedures
21

60
61
40

1

40

1

61
60

1
60

60

Subject 13: Skin Care and
Procedures

Crosswalk between Hairdressing and Cosmetology Certificate Program Courses and State Requirements for the Curriculum Core

35

30
30
30
15
60
60
1035
1000

30
30
15
90
90
90
60
150
150
75

15
15

1000
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Barbering (600 Instructional Hours)
Students graduating from the 600‐hour Barbering program will be allowed to sit for the New York State Board Master Barbering
Licensing Exam. Students passing this exam will be issued a permanent license to practice professional barbering in New York
State.
COURSE
NUMBER
COURSE TITLE
AE 100B
Safety, Sanitation and Infection Control
AE 110B
Success in Barbering Business
AE 120B
Applied Anatomy and Physiology
AE 130B
Applied Chemistry and Electricity
AE 200B
Career Counseling Seminar
BR 110
Barbering Theory and Applications I
BR 120
Barbering Theory and Applications II
BR 130
Barbering Theory and Applications III
BR 140
Barbering Theory and Applications IV
BR 210
Shaving, Facials, and Facial Hair Services
BR 220
Specialty Cuts and Hair Services
BR 230
Advanced Shaving, Facials, and Facial Hair Services
BR 240
Advanced Specialty Cuts and Hair Services
BR 290
Transition to Professional Practice
TOTAL CLOCK HOURS

HOURS
15
15
30
30
15
60
60
60
60
60
60
60
60
15
600

Class Schedule(s)
Austin’s School of Spa Technology offers a day and evening schedule for the Barbering program:
Day

Evening

Monday and Wednesday 8:30AM-4:40PM,
Friday 8:30AM-12:20PM
Monday and Wednesday 8:30AM-4:40PM,
Friday 12:50PM-4:40PM
Tuesday and Thursday 8:30AM-4:40PM,
Friday 8:30AM-12:20PM
Tuesday and Thursday 8:30AM-4:40PM,
Friday 12:50PM-4:40PM
Monday through Friday 8:30AM-4:40PM
Tuesday through Saturday 8:30AM-4:40PM
Sunday through Thursday 8:30AM-4:40PM
Monday through Friday 9:30AM-2:40PM
Tuesday through Saturday 9:30AM-2:40PM
Saturday through Thursday 9:30AM-2:40PM
Monday, Wednesday and Thursday 8:30AM-3:40PM,
Friday 8:30AM-12:20PM

Monday through Thursday 5:30PM-10:20PM
Monday through Friday 5:30PM-10:20PM
Monday through Thursday 5:30PM-10:20PM,
Saturday 8:30AM-1:40PM
Monday through Friday 5:30PM-9:20PM, Saturday
8:30AM-1:40PM
Monday through Friday 5:30PM-9:20PM
Tuesday through Friday 5:30PM-10:20PM, Saturday
8:30AM-1:40PM
Tuesday through Friday 5:30PM-10:20PM
Tuesday, Wednesday, Thursday 5:30PM-9:20PM
and Saturday 8:30-4:40

Monday through Wednesday 8:30AM-3:40PM,
Thursday 8:30AM-12:20PM

Programs Offered
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Tuesday through Thursday 8:30AM-3:40PM, Friday
8:30AM-12:20PM
Monday, Tuesday and Thursday 8:30AM-3:40PM,
Friday 8:30AM-12:20PM
Monday 8:30AM-12:20PM, Tuesday through
Thursday 8:30AM-3:40PM

Program Objectives
The Barbering program provides an education that is learner‐centered, theoretically grounded, and practically rigorous.
Students demonstrate critical thinking, problem solving, and positive interpersonal communication while meeting the
expectations and demands of the Barbering Field including, but not limited to proper use of barbering equipment, products and
tools, men’s haircuts and shaves, facials and facial hair services, and safety and sanitation in the barbershop. Students
thoroughly prepare and practice the practical exam components necessary to successfully pass the New York State Barbering
licensure exam.

Instructional Methods and Grading
Instructional methods utilized in this course of study include theory (lecture), lab (practical), and supervised clinic. The school
emphasizes integration of theory and practical work throughout the course. Students’ work is graded on a letter scale that takes
into account the following factors in assigning a grade to their work: motivation/participation; accuracy of work; following
instructions; professional attitude; speed; correct use of implements; correct use of supplies; preparation for class; professional
appearance; and proper techniques.

Student Kit Contents
Students receive a kit with tools and supplies. Please note that schedules and student kit contents are subject to change at any
time. Once the student kit is distributed students are responsible for bringing equipment to class. The school is not responsible
for lost or stolen property. The student kit is comprised of items required for use while enrolled in individual programs. There
may be additional products required for state board examinations that is the responsibility of the students to purchase. All
students must purchase kit from Austin’s School of Spa Technology.

Programs Offered

15

Applied Anatomy and Physiology

Applied Chemistry and Electricity

Career Counseling Seminar

Barbering Theory and Applications I

Barbering Theory and Applications II

Barbering Theory and Applications III

Barbering Theory and Applications IV

Shaving, Facials, and Facial Hair Services

Specialty Cuts and Hair Services

Advanced Shaving, Facials, and Facial Hair
Services
Advanced Specialty Cuts and Hair Services

Transition to Professional Practice

AE 120B

AE 130B

AE 200B

BR 110

BR 120

BR 130

BR 140

BR 210

BR 220

BR 230

BR 290

Programs Offered

Total

Success in Barbering Business

BR 240

Safety, Sanitation, and Infection Control

AE 110B

Course Name

AE 100B

CRN
15

Clock Hours
600

15

60

60

60

60

60

60

60

60

15

30

30

15

Subject 1: Orientation
4

4

Subject 2: Safety, Sanitation, and
Infection Control
16

1

15

Subject 3: Anatomy and Physiology
20

20

Subject 4: Hair Structure and
Analysis
20

2

2

3

3

10

Subject 5: Applied Chemistry
20

20

20

1

3

3

2

2

2

2

30

1

11

11

1

1

5

Subject 6: Hair/Scalp
Treatments/Shampoo/Tonic
A li ti
Subject 7: Facial Massage and
Treatments
5

Subject 8: Shaving
52

26

26

Subject 9: Mustache and Goatee
Design and Trimming
46

23

23

278

7

38

38

50

50

50

45

Subject 10: Haircutting

Crosswalk between Barbering Certificate Program Courses and State Requirements for the Curriculum Core

34

2

6

6

5

5

5

5

Subject 11: Hairstyling

Subject 12: Hairpieces and Specialty
Services
30

4

13

13

Subject 13: Professionalism and Job
Skills
13

8

5

Subject 14: Business Practices and
Shop Management
17

7

10

15

600

15

60

60

60

60

60

60

60

60

15

30

30

15
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Esthetics (600 instructional hours)
Esthetics is the art and science of skin care. Students graduating from the 600‐hour Esthetics program will be allowed to sit for
the New York State Board Esthetics Professional Licensing Exam. Students passing this exam will be issued a permanent license
to practice professional esthetics in New York State.
COURSE
NUMBER
COURSE TITLE
AE 100C
Safety, Sanitation and Infection Control
AE 110C
Success in Appearance Enhancement Business Practices
AE 120
Applied Anatomy and Physiology
AE 130
Applied Chemistry and Electricity
AE 200
Career Counseling Seminar
ES 110
Esthetics I
ES 120
Esthetics II
ES 130
Esthetics III
ES 140
Esthetics IV
ES 210
Facial Treatments
ES 220
Paramedical Esthetics & Spa Treatments
ES 230
Body Treatments
ES 240
Make Up Artistry
ES 290
Transition to Professional Practice
TOTAL CLOCK HOURS

HOURS
15
15
30
30
15
60
60
60
60
60
60
60
60
15
600

Class Schedule(s)
Austin’s School of Spa Technology offers day and evening schedules for the Esthetics program:
Day

Evening

Monday and Wednesday 8:30AM-4:40PM,
Friday 8:30AM-12:20PM
Monday and Wednesday 8:30AM-4:40PM,
Friday 12:50PM-4:40PM
Tuesday and Thursday 8:30AM-4:40PM,
Friday 8:30AM-12:20PM

Monday through Thursday 5:30PM-10:20PM
Tuesday through Friday 5:30PM-10:20PM
Monday through Friday 5:30PM-9:20PM

Tuesday and Thursday 8:30AM-4:40PM,
Friday 12:50PM-4:40PM

Monday through Friday 5:30PM-10:20PM

Monday through Friday 8:30AM-4:40PM

Monday through Thursday 5:30PM-10:20PM,
Saturday 8:30AM-1:40PM

Tuesday through Saturday 8:30AM-4:40PM
Saturday through Thursday 8:30AM-4:40PM
Monday through Friday 9:30AM-2:40PM
Tuesday through Saturday 9:30AM-2:40PM
Sunday through Thursday 9:30AM-2:40PM

Monday through Friday 5:30PM-9:20PM, Saturday
8:30AM-1:40PM
Tuesday through Friday 5:30PM-10:20PM, Saturday
8:30AM-1:40PM
Tuesday, Wednesday, Thursday 5:30PM-9:20PM
and Saturday 8:30-4:40

Monday, Wednesday and Thursday 8:30AM3:40PM, Friday 8:30AM-12:20PM

Programs Offered
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Monday through Wednesday 8:30AM-3:40PM,
Thursday 8:30AM-12:20PM
Tuesday through Thursday 8:30AM-3:40PM, Friday
8:30AM-12:20PM
Monday, Tuesday and Thursday 8:30AM-3:40PM,
Friday 8:30AM-12:20PM
Monday 8:30AM-12:20PM, Tuesday through
Thursday 8:30AM-3:40PM

Program Objectives
The Esthetics program provides an education that is learner‐centered, theoretically grounded, and practically rigorous.
Students demonstrate critical thinking, problem solving, and positive interpersonal communication while meeting the
expectations and demands of the Esthetics field including, but not limited to proper use of esthetics equipment, products and
tools, facials, facial and body treatments, spa treatments, make‐up artistry, and safety and sanitation in the salon/spa. Students
thoroughly prepare and practice the written and practical exam components necessary to successfully pass the New York State
Esthetics licensure exam.

Instructional Methods and Grading
Instructional methods utilized in this course of study include theory (lecture), lab (practical), and supervised clinic. The school
emphasizes integration of theory and practical work throughout the course. Students’ work is graded on a letter scale that takes
into account the following factors in assigning a grade to their work: motivation/participation; accuracy of work; following
instructions; professional attitude; speed; correct use of implements; correct use of supplies; preparation for class; professional
appearance; and proper techniques.

Student Kit Contents
Students receive a kit with tools and supplies. Please note that schedules and student kit contents are subject to change at any
time. Once the student kit is distributed students are responsible for bringing equipment to class. The school is not responsible
for lost or stolen property. The student kit is comprised of items required for use while enrolled in individual programs. There
may be additional products required for state board examinations that is the responsibility of the students to purchase. All
students must purchase kit from Austin’s School of Spa Technology.

Programs Offered
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Safety, Sanitation, and Infection Control
Success in App Enhancement Business Practices
Applied Anatomy & Physiology
Applied Chemistry & Electricity
Career Counseling Seminar
Esthetics I
Esthetics II
Esthetics III
Esthetics IV
Facial Treatments
Paramedical Esthetics & Spa Treatments
Body Treatments
Make-Up Artistry
Transition to Professional Practice
Total Hours

AE 100C
AE 110C
AE 120C
AE 130C
AE 200C
ES 110
ES 120
ES 130
ES 140
ES 210
ES 220
ES 230
ES 240
ES 290

Programs Offered

Course Name

CRN

Clock Hours
15
15
30
30
15
60
60
60
60
60
60
60
60
15
600

Orientation: min 4 hrs
4

2
2

Area 1: Safety & Health:
min 8 hrs
1
21

2

3

15

Area 2: Bacteriology:
min 18 hrs
4
2
1
1
18

2
2
4

2

Area 3: Anatomy, Physiology,
and Nutrition: min 25 hrs
28

3

25

Area 4: Structure and Functions
of the Skin: min 12 hrs
12

4

4
2
2

Area 5: Superfluous Hair:
min 24 hrs
2
25

4
6
8
5

Area 6: Chemistry: min 3 hrs
5

5

Area 7: Chemistry as Applied
to Cosmetics: min 21 hrs
26

1

25

Area 8: Electricity and
Machines: min 18 hrs
18

2
5
5

3
3

Area 9: Facial Treatments:
min 225 hrs
5
231

38
38
35
40
54
7
14

Area 10: Body Procedures
(No Machines): min 48 hrs
48

5
38

5

54
1
84

10

5
6
8

Area 11: Make-Up Techniques:
min 84 hrs

Crosswalk between Esthetics Certificate Program Courses and State Requirements for the Curriculum Core

Area 12: Business Practices:
min 50 hrs
6
1
5
5
50

10

5
2
1

15

Area 13: Job Skills: min 6 hrs
10

10

20

20

Area 14: Intro to Paramedical
Esthetics: min 18 hrs
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15
15
30
30
15
60
60
60
60
60
60
60
60
15
600

Total Distribution Hrs
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Nail Technology (300 instructional hours)
Completion of this 300‐hour course results in the awarding of a certificate and qualifies graduates to apply for a New York State
Nail Technology License. The Nail Technology program exceeds the New York State licensing requirement by 50 hours. The
additional hours provide our students an opportunity to gain a more rounded and professional education.
COURSE
NUMBER
COURSE TITLE
AE 100N
Safety, Sanitation and Infection Control
AE 110N
Success in Appearance Enhancement Business Practices
AE 200N
Career Counseling Seminar
NT 110
Nail Technology I
NT 120
Nail Technology II
NT 210
Specialty Manicuring, Pedicuring and Spa Treatments
NT 220
Specialty Massage and Nail Treatments
NT 290
Transition to Professional Practice
TOTAL CLOCK HOURS

HOURS
15
15
15
60
60
60
60
15
300

Class Schedule(s)
Austin’s School of Spa Technology offers a day schedule for the Nail Technology program:
Days

Evenings

Monday and Tuesday 8:30AM -4:40PM and
Wednesday 8:30AM-12:20PM
Wednesday 12:50PM-4:40PM and Thursday
and Friday 8:30AM -4:40PM
Monday, Wednesday 8:30AM-4:40PM,
Friday 8:30AM-12:20PM
Monday, Wednesday 8:30AM-4:40PM,
Friday 12:20PM-4:40PM
Tuesday, Thursday 8:30AM-4:40PM,
Friday 8:30AM-12:20PM

Tuesday through Friday 5:30PM-10:20PM
Monday through Thursday 5:30PM-10:20PM
Monday through Friday 5:30PM-9:20PM

Tuesday, Thursday 8:30AM-4:40PM,
Friday 12:20PM-4:40PM
Monday through Friday 8:30AM -4:40PM
Tuesday through Saturday 8:30AM -4:40PM
Saturday through Thursday 8:30AM-4:40PM

Program Objectives
The Nail Technology program provides an education that is learner‐centered, theoretically grounded, and practically rigorous.
Students demonstrate critical thinking, problem solving, and positive interpersonal communication while meeting the
expectations and demands of the Nail Technology field including, but not limited to proper use of nail technology equipment,
products and tools, manicuring and pedicuring, artificial nail enhancements, natural nail care, and safety and sanitation in the

Programs Offered
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salon. Students thoroughly prepare and practice the written and practical exam components necessary to successfully pass the
New York State Nail Technology licensure exam.

Instructional Methods and Grading
Instructional methods utilized in this course of study include theory (lecture), lab (practical), and supervised clinic. The school
emphasizes integration of theory and practical work throughout the course. Students’ work is graded on a letter scale that takes
into account the following factors in assigning a grade to their work: motivation/participation; accuracy of work; following
instructions; professional attitude; speed; correct use of implements; correct use of supplies; preparation for class; professional
appearance; and proper techniques.

Student Kit Contents
Students receive a kit with tools and supplies. Please note that schedules and student kit contents are subject to change at any
time. Once the student kit is distributed students are responsible for bringing equipment to class. The school is not responsible
for lost or stolen property. The student kit is comprised of items required for use while enrolled in individual programs. There
may be additional products required for state board examinations that is the responsibility of the students to purchase. All
students must purchase kit from Austin’s School of Spa Technology.

Programs Offered

21

60
60

Career Counseling Seminar

Nail Technology I

Nail Technology II

Specialty Manicuring, Pedicuring, and Spa
Treatments

Specialty Massage and Nail Treatments

Transition to Professional Practice

AE 200N

NT 110

NT 120

NT 210

NT 220

NT 290

Programs Offered

Hours in Excess of State Requirements

Hours Required by NYS Regulations

15

Success in Appearance Enhancement Business
Practices

AE 110N

15

60

60

15

15

Clock
Hours

Safety, Sanitation and Infection Control

Course Name

AE 100N

CRN

Subject 1: Orientation, Safety and
Health
12

1

5

1

1

4

12

Subject 2: Anatomy and Physiology of
the nail, hand, arm, foot and leg
16

10

16

10

10

Subject 3: Bacteria and Infectious
Diseases; Nail, Foot, Skin Disorders and
Diseases
10

5

5

10

Subject 4: Methods of Infection
Control
10

1

1

1

1

6

10

Subject 5: Client Consultation
4

1

1

1

1

4

Subject 6: Manicuring and Hand/Arm
Massage
10

20

20

10

20

Subject 7: Pedicuring
0.5

15

8

7.5

15

Subject 8: Tip Application and Design
12

6

6

12

Subject 9: Nail Wraps
25

12.5

12.5

25

Subject 10: Liquid and Powder Nail
Extensions
50

25

25

50

Subject 11: Gel Nails
20

10

10

20

Subject 12: Nail Art
4

2

2

4

Subject 13: Retailing Techniques
6

2

2

2

6

11

8

5

7

7

8

Subject 14: Business Practices

Crosswalk between Nail Technology Certificate Program Courses and State Requirements for the Curriculum Core

Subject 15: Job Skills
12.5

6

4.5

7

7

6

38

3.5

3.5

7

1.5

20.5

1

1

38

Subject 16: Unassigned
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50

250

15

60

60

60

60

15

15

15

250

Total
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Certificate in Make Up Artistry (150 instructional hours)
Students graduating from the 150‐hour Certificate in Make Up Artistry Program will be awarded a certificate of Make Up
Artistry. Students electing to take individual courses for enrichment will be awarded a certificate of completion for the course.
COURSE
NUMBER
MU 101

COURSE TITLE
Makeup Fundamentals

Electives
MU 110
MU 120
MU 130
MU 140

Choose two (2) of the classes from the List Below
Bridal Makeup
Airbrush Makeup
Creative, Fantasy and Special Effect Makeup
Photographic and Film Makeup

HOURS
60
30
30
30
30

All Student Must Complete
MU 150
Portfolio and Transition to Professional Practice
TOTAL CLOCK HOURS

30
150

Austin’s School of Spa Technology offers a day and evening schedules for the Certificate in Make Up Artistry program:
Days

Evenings

Monday, Wednesday 8:30AM-4:40PM,
and Friday 8:30AM-12:20PM
Tuesday, Thursday 8:30AM-4:40PM, and Friday 8:30AM-12:20PM
Monday, Wednesday 8:30AM-4:40PM,
and Friday 12:20PM-4:40PM
Tuesday, Thursday 8:30AM-4:40PM, and Friday 12:20PM-4:40PM
Sunday through Wednesday 8:30AM-4:40PM
Sunday through Thursday 8:30AM-4:40PM
Monday through Thursday 8:30AM-4:40PM

Monday through Thursday
5:30PM-10:20PM
Tuesday through Friday
5:30PM-10:20PM
Monday through Friday
5:30PM-9:20PM

Monday through Friday 8:30AM-4:40PM
Tuesday through Friday 8:30AM-4:40PM
Tuesday through Saturday 8:30AM-4:40PM

Austin’s School of Spa Technology offers day and evening schedules for the individual standalone courses:
MU 101 Make Up Fundamentals (60 instructional hours)
Days
Monday and Tuesday
8:30AM-4:40PM,
and
Wednesday 8:30AM-12:20PM
(20 hrs/week; 3 weeks) OR

Programs Offered

Days
Wednesday 12:50-4:40, and
Thursday and Friday
8:30AM-4:40PM
(20 hrs/week; 3 weeks) OR

Evenings
Monday, Tuesday, Wednesday,
and Thursday
5:30PM-10:20PM
(20 hrs/week; 3 weeks)
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MU 110 Bridal Make Up (30 instructional hours)
Days
Days
Monday 8:30AM-2:40PM
(6 hrs/week; 5 weeks) OR

Friday 8:30AM-2:40PM
(6 hrs/week; 5 weeks) OR

Evenings
Monday and Tuesday
5:30PM-10:20PM
(10 hrs/week; 3 weeks)

MU 120 Airbrush Make Up (30 instructional hours)
Days
Days
Tuesday8:30AM-2:40PM
(6 hrs/week; 5 weeks) OR

Thursday 8:30AM-2:40PM
(6 hrs/week; 5 weeks) OR

Evenings
Wednesday and Thursday
5:30PM-10:20PM
(10 hrs/week; 3 weeks)

MU 130 Creative, Fantasy and Special Effect Make Up (30 instructional hours)
Days
Days
Monday 8:30AM-2:40PM
(6 hrs/week; 5 weeks) OR

Friday8:30AM-2:40PM
(6 hrs/week; 5 weeks) OR

Monday and Tuesday
5:30PM-10:20PM
(10 hrs/week; 3 weeks)

MU 140 Photographic and Film Make Up (30 instructional hours)
Days
Days
Tuesday8:30AM-2:40PM
(6 hrs/week; 5 weeks) OR

Thursday8:30AM-2:40PM
(6 hrs/week; 5 weeks) OR

Evenings
Wednesday and Thursday
5:30PM-10:20PM
(10 hrs/week; 3 weeks)

MU 150 Portfolio and Transition to Professional Practice (30 instructional hours)
Days
Days
Monday and Tuesday
2:50PM-4:40PM and Wednesday
8:30AM-12:20PM
(8 hrs/week; 4 weeks) OR

Wednesday 12:50PM-4:40PM
and Thursday and Friday
2:50PM-4:40PM
(8hrs/week; 4 weeks) OR

Evenings

Evenings

Monday, Tuesday, Wednesday,
and Thursday
5:30PM-10:20PM
(20hrs/week; 1.5 weeks)

Additional Courses in Make Up Artistry
MM 100 Master Make Up Artistry- Tattoo Coverage (8 instructional hours)
The Tattoo Coverage Course teaches the fundamentals to erase any trace of ink in a hands‐on airbrush workshop.
Days
Monday 8:30AM-4:40PM
Tuesday 8:30AM-4:40PM
Wednesday 8:30AM-4:40PM
Thursday 8:30AM-4:40PM
Friday 8:30AM-4:40PM OR

Programs Offered

Evenings
Monday and Tuesday
5:30PM-10:20PM
Tuesday and Wednesday
5:30PM-10:20PM
Thursday and Friday
5:30PM-10:20PM OR

Evenings

Saturday 8:30AM-4:40PM
Saturday 8:30AM-4:40PM
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MM 101 Master Make Up Artistry-Highlight and Contour (8 instructional hours)
The Highlight and Contour Course teaches the fundamentals to erase any trace of ink in a hands‐on airbrush Workshop.
Days
Monday 8:30AM-4:40PM
Tuesday 8:30AM-4:40PM
Wednesday 8:30AM-4:40PM
Thursday 8:30AM-4:40PM
Friday 8:30AM-4:40PM OR

Evenings
Monday and Tuesday
5:30PM-10:20PM
Tuesday and Wednesday
5:30PM-10:20PM
Thursday and Friday
5:30PM-10:20PM OR

Evenings

Saturday 8:30AM-4:40PM
Saturday 8:30AM-4:40PM

Program Objectives
The Certificate in Make Up Artistry program provides an education that is learner‐centered, theoretically grounded, and
practically rigorous. Students demonstrate critical thinking, problem solving, and positive interpersonal communication while
meeting the expectations and demands of the Make Up Industry including, but not limited to proper use of Make Up products
and tools, skin preparation and care, make up application and removal, and safety and sanitation.

Instructional Methods and Grading
Instructional methods utilized in this course of study include theory (lecture), lab (practical), and supervised clinic. The school
emphasizes integration of theory and practical work throughout the course. Students’ work is graded on a letter scale that takes
into account the following factors in assigning a grade to their work: motivation/participation; accuracy of work; following
instructions; professional attitude; speed; correct use of implements; correct use of supplies; preparation for class; professional
appearance; and proper techniques.

Student Kit Contents
Students receive a kit with tools and supplies. Please note that schedules and student kit contents are subject to change at any
time. Once the student kit is distributed students are responsible for bringing equipment to class. The school is not responsible
for lost or stolen property. The student kit is comprised of items required for use while enrolled in individual programs. There
may be additional products required for state board examinations that is the responsibility of the students to purchase. All
students must purchase kit from Austin’s School of Spa Technology.

Gainful Employment information for this program can be found at www.austin.edu/disclosures

Programs Offered
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Tattoo Artistry
Licensure and Room Approvals
For all Tattoo Artistry courses, students receive a temporary license to perform tattoos while under the supervision of a licensed
private career school teacher at Austin’s School of Spa Technology. Students will fill out the application on the first school day.
The $75 fee is included in the tuition. Upon graduation, students will need to obtain a permanent tattoo artistry license through
the Albany County Department of Health, or in the county they intend to practice. The Tattoo Artistry classroom (room 155)
has been approved for the use and instruction of the Tattoo Artistry courses by the Albany County Department of Health.

Class Schedule(s)
Full Time
Monday through Friday 8:30AM-4:40PM
Monday through Thursday 5:30PM-10:20PM
Tuesday through Friday 5:30PM-10:20PM
Monday through Friday 5:30PM-9:20PM

Part Time

Saturday and Sunday 8:30AM-4:00PM

Schedules for these Tattoo Artistry Courses vary upon registration. All classes will be scheduled from the hours in the grid
above and agreed to by students and the school.

Entrance requirements:



High School Diploma/GED
Health Disclaimer; Drawing Test or Portfolio

Program Objectives
The Tattoo Artistry program provides an education that is learner‐centered, theoretically grounded, and practically rigorous.
Students demonstrate critical thinking, problem solving and positive interpersonal communication while meeting the
expectations and demands of the Tattoo Artistry field.

Instructional Methods and Grading
Instructional methods utilized in programs of study include theory (lecture), lab (practical), and supervised clinic. The school
emphasizes integration of theory and practical work throughout the course. Practical work is comprised of performing tattoos
on both imitation skin (ie. Bananas, pig ears, etc.) and real human skin (ie. Fellow classmates and/or participating clinic clients).
Students’ work is graded on a letter scale that takes into account the following factors in assigning a grade to their work:
motivation/participation; accuracy of work; following instructions; professional attitude; speed; correct use of implements;
correct use of supplies; preparation for class; professional appearance; and proper techniques.

Tattoo Fundamentals (80 instructional hours)
Tattoo Fundamental is a course designed to specifically for entry level tattoo artists to begin their training in the field of tattoo artistry.

Program Objectives
The Tattoo Fundamental program provides an education that is learner‐centered, theoretically grounded, and practically
rigorous. Students demonstrate critical thinking, problem solving and positive interpersonal communication while meeting the
expectations and demands of the Tattoo Artistry field including, but not limited to equipment usage, safety and sanitization,
stencil theory and tattoo theory.

Programs Offered
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Student Kit Contents
Students receive a kit with tools and supplies. Please note that schedules and student kit contents are subject to change at any
time for new students. The kit contains 1 Professional quality tattoo machine; 1 Power box; 1 Clip cord; 1 Foot switch; Disposable
ink caps/metal ink cap tray; Small pack of: rubber bands, O‐rings, and nipples and front springs; Allen wrench set; 1 piece of
thermal heat transfer paper; 1 oz. Black Electra Pro ink (made in USA); 1 oz. White Electra Pro ink (made in USA); Liner, Round‐
shader and Magnum disposable single‐use tattoo needles; Coordinating disposable plastic single‐use tubes; Fake skin (for
practice). Gloves and sanitizer lotion will be available as needed. All students must use kit from Austin’s School of Spa
Technology.

Intermediate Tattoo Course (35 instructional hours)
Intermediate Tattoo Course is designed to help students progress to a higher level of competence in tattooing. This course is
built upon basic fundamental skills in tattooing and helps artists learn more detailed skills of color, shading, approach to large
art pieces through theory and hands‐on instruction.

Student Kit Contents
Students will not receive a kit, but will receive classroom supplies as needed, notably thermal heat transfer paper; Electra Pro
ink (made in USA); Liner, Round‐shader and Magnum disposable single‐use tattoo needles; Coordinating disposable plastic
single‐use tubes; Fake skin (for practice); Gloves and sanitizer lotion.

Tattoo Cover-Up Course (70 instructional hours)
Tattoo Cover‐Up Course is designed to provide experienced tattoo artists with a high level of competence in tattooing,
specifically in the area of tattoo cover‐ups.

Student Kit Contents
Students will not receive a kit, but will receive classroom supplies as needed, notably thermal heat transfer paper; Electra Pro
ink (made in USA); Liner, Round‐shader and Magnum disposable single‐use tattoo needles; Coordinating disposable plastic
single‐use tubes; Fake skin (for practice); Gloves and sanitizer lotion. All students must use kit from Austin’s School of Spa
Technology.

Tattoo Portrait Seminar Course (14 Instructional Hours)
The Tattoo Portrait Seminar Course is designed for advanced tattooists that wish to include portrait style tattoos to their
portfolios. Observing and working under the guidance of an expert will give all students a distinct advantage in portrait style
tattooing.

Student Kit Contents
Students receive a kit with tools and supplies. Please note that schedules and student kit contents are subject to change at any
time. All students must use kit from Austin’s School of Spa Technology.
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Natural Hair Styling (300 Instructional Hours)
Natural Hair Styling is the art of braiding, locking and weave services. Students graduating from the 300‐hour Natural Hair
Styling program will be allowed to sit for the New York State Board Natural Hair Styling Professional Licensing Exam. Students
passing this exam will be issued a permanent license to practice professional natural hair styling in New York State.

Class Schedule(s)
Days
Monday and Tuesday 8:30AM -4:40PM and
Wednesday 8:30AM-12:20PM
Wednesday 12:50PM-4:40PM and Thursday and
Friday 8:30AM -4:40PM
Monday and Wednesday 8:30AM – 4:40PM and
Friday 8:30AM -12:20PM
Monday and Wednesday 8:30AM – 4:40PM and
Friday 12:50PM-4:40PM
Tuesday and Thursday 8:30AM – 4:40PM and Friday
8:30AM -12:20PM
Tuesday and Thursday 8:30AM – 4:40PM and Friday
12:50PM-4:40PM

Evenings

Monday through Thursday 5:30PM-10:20PM
Tuesday through Friday 5:30PM-10:20PM
Monday through Friday 5:30PM-9:20PM

Program Objectives
The Natural Hair Styling program provides an education that is learner‐centered, theoretically grounded, and practically
rigorous. Students demonstrate critical thinking, problem solving and positive interpersonal communication while meeting the
expectations and demands of the Natural Hair Styling field including, but not limited to shampooing, arranging, dressing,
twisting, wrapping, weaving, extending, locking or braiding the hair or beard by either hand or mechanical appliances. Students
thoroughly prepare and practice the exam components necessary to successfully pass the New York State Natural Hair Styling
licensure exam.

Instructional Methods and Grading
Instructional methods utilized in this course of study include theory (lecture), lab (practical), and supervised clinic. The school
emphasizes integration of theory and practical work throughout the course. Students’ work is graded on a letter scale that takes
into account the following factors in assigning a grade to their work: motivation/participation; accuracy of work; following
instructions; professional attitude; speed; correct use of implements; correct use of supplies; preparation for class; professional
appearance; and proper techniques.

Student Kit
Students receive a kit with tools and supplies. Please note that schedules and student kit contents are subject to change at any
time. Once the student kit is distributed students are responsible for bringing equipment to class. The school is not responsible
for lost or stolen property. The student kit is comprised of items required for use while enrolled in individual programs. There
may be additional products required for state board examinations that is the responsibility of the students to purchase. All
students must purchase kit from Austin’s School of Spa Technology.
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Waxing (75 Instructional Hours)
Waxing is the art of hair removal by the use of depilatories, waxes or tweezing but shall not include the practice of electrology.
Students graduating from the 75‐hour Waxing program will be allowed to sit for the New York State Board Waxing Professional
Licensing Exam. Students passing this exam will be issued a permanent license to practice professional waxing in New York
State.

Class Schedule(s)
Days

Evenings

Monday, Wednesday 8:30AM-4:40PM,
Friday 8:30AM-12:20PM
Monday, Wednesday 8:30AM-4:40PM,
Friday 12:20PM-4:40PM
Tuesday, Thursday 8:30AM-4:40PM, Friday 8:30AM-12:20PM
Tuesday, Thursday 8:30AM-4:40PM, Friday 12:20PM-4:40PM
Sunday, Monday 8:30AM-4:40PM
Monday, Tuesday 8:30AM-4:40PM
Monday 8:30AM-4:40PM

Monday through Thursday 5:30PM-10:20PM
Tuesday through Friday 5:30PM-10:20PM
Monday through Thursday 5:30PM-9:20PM
Tuesday through Friday 5:30PM-9:20PM
Monday through Tuesday 5:30PM-9:20PM

Tuesday 8:30AM-4:40PM
Saturday 8:30AM-4:40PM
Sunday 8:30AM-4:40PM

Program Objectives
The Waxing program provides an education that is learner‐centered, theoretically grounded, and practically rigorous. Students
demonstrate critical thinking, problem solving and positive interpersonal communication while meeting the expectations and demands
of the Waxing field including, but not limited to enhancing the appearance of the face, neck, arms, legs, or shoulders of a human being by
the removal of hair by the use of depilatories, waxes or tweezing but shall not include the practice of electrology. Students thoroughly
prepare and practice the exam components necessary to successfully pass the New York State Waxing licensure exam.

Instructional Methods and Grading
Instructional methods utilized in this course of study include theory (lecture), lab (practical), and supervised clinic. The school emphasizes
integration of theory and practical work throughout the course. Students’ work is graded on a letter scale that takes into account the
following factors in assigning a grade to their work: motivation/participation; accuracy of work; following instructions; professional
attitude; speed; correct use of implements; correct use of supplies; preparation for class; professional appearance; and proper techniques.

Student Kit Contents
Students receive a kit with tools and supplies. Please note that schedules and student kit contents are subject to change at any
time. Once the student kit is distributed students are responsible for bringing equipment to class. The school is not responsible
for lost or stolen property. The student kit is comprised of items required for use while enrolled in individual programs. There
may be additional products required for state board examinations that is the responsibility of the students to purchase. All
students must purchase kit from Austin’s School of Spa Technology.
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COURSE DESCRIPTIONS
Code

Course Name

Clock Hours

AE 100B

Safety, Sanitation, and Infection Control

15 clock hours

This course introduces students to safety and sanitation in the barbering salon, providing students with a set of practical skills
and theoretical knowledge necessary to demonstrate proper sanitary measures and safe work practices. Pre‐requisite(s): None.

AE 100C

Safety, Sanitation, and Infection Control

15 clock hours

This course introduces students to safety and sanitation in the salon, providing students with a set of practical skills and
theoretical knowledge necessary to demonstrate proper sanitary measures and safe work practices. Pre‐requisite(s): None.

AE 100N

Safety, Sanitation and Infection Control

15 clock hours

This course introduces students to safety and sanitation in the salon, providing students with a set of practical skills and
theoretical knowledge necessary to demonstrate proper sanitary measures and safe work practices. Pre‐requisite(s): None.

AE 110B

Success in Barbering Business

15 clock hours

In this course, students will explore issues critical for future personal and business success in the barbering industry. Topics
covered in this course include: career paths; ethics; study skills; communications skills; personal grooming, hygiene, and
posture; building relationships with clients and colleagues; customer service management; entrepreneurship; and foundational
knowledge in accounting, human resource, and personal/business financial planning. Some field trips and/or guest speaker
visits will be scheduled. Pre‐requisite(s): None.

AE 110C

Success in Appearance Enhancement Business Practices

15 clock hours

In this course, students will explore issues critical for future personal and business success in the salon, spa, and resort industry.
Topics covered in this course include: career paths; ethics; study skills; communications skills; personal grooming, hygiene, and
posture; building relationships with clients and colleagues; customer service management; entrepreneurship; and foundational
knowledge in accounting, human resource, and personal/business financial planning. Some field trips and/or guest speaker
visits will be scheduled. Pre‐requisite(s): None.

AE 110N

Success in Appearance Enhancement Business Practices

15 clock hours

In this course, students will explore issues critical for future personal and business success in the appearance enhancement
industry. Topics in this course include: career paths; ethics; study skills; communication skills; personal grooming, hygiene and
posture; building relationships with clients and colleagues; customer service management; entrepreneurship; and foundation
knowledge in accounting, human resource, and personal/business financial planning. Pre‐requisite(s): None.

AE 120B

Applied Anatomy and Physiology

30 clock hours

Students will examine the essentials of applied anatomy and physiology, with an emphasis on acquisition of relevant
terminology and recognition of issues affecting daily functions of an appearance enhancement professional. Topics covered in
this course generally include: cellular structures; tissues; organs and body systems; and other issues specific to skin, hair, and
nails, with review of disorders and diseases. Pre‐requisite(s): None.

AE 120C

Applied Anatomy and Physiology

30 clock hours

Students will examine the essentials of applied anatomy and physiology, with an emphasis on acquisition of relevant
terminology and recognition of issues affecting daily functions of an appearance enhancement professional. Topics covered in
this course generally include: cellular structures; tissues; organs and body systems; and other issues specific to skin, hair, and
nails, with review of disorders and diseases. Pre‐requisite(s): None.
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AE 130B

Applied Chemistry and Electricity

30 clock hours

Students will examine the essentials of applied chemistry and electricity, with an emphasis on acquisition of relevant
terminology and recognition of issues affecting daily functions of an appearance enhancement professional. Topics covered in
this course generally include: matter, physical and chemical property changes, pH, an overview of electricity, electrotherapy,
and applications of electric and light therapy. Pre‐requisite(s): None.

AE 130C

Applied Chemistry and Electricity

30 clock hours

Students will examine the essentials of applied chemistry and electricity, with an emphasis on acquisition of relevant
terminology and recognition of issues affecting daily functions of an appearance enhancement professional. Topics covered in
this course generally include: matter, physical and chemical property changes, pH, an overview of electricity, electrotherapy,
and applications of electric and light therapy. Pre‐requisite(s): None.

AE 200B

Career Counseling Seminar

15 clock hours

This course is designed to help students successfully transition from classes to career. The course focuses on building a career
and discovering specific job opportunities. The refinement of interpersonal communication skills and development of job search
skills (resume writing, correspondence, interviewing, and networking) are stressed. Students obtain and present up‐to‐date
material regarding job search strategies and opportunities. The student is better prepared to enter the job market and achieve
his/her career goals. Pre‐requisite(s): BR 120, Barbering Theory and Applications II, BR 130, Barbering Theory and Applications III, AE
100B, Safety, Sanitation, and Infection Control and AE 110B, Success in Barbering Business.

AE 200C

Career Counseling Seminar

15 clock hours

This course is designed to help students successfully transition from classes to career. The course focuses on building a career
and discovering specific job opportunities. The refinement of interpersonal communication skills and development of job search
skills (resume writing, correspondence, interviewing, and networking) are stressed. Students obtain and present up‐to‐date
material regarding job search strategies and opportunities. The student is better prepared to enter the job market and achieve
his/her career goals.

Pre‐requisite(s): CM 210 Cosmetology Theory, Applications and Practice I and CM 220 Cosmetology Theory,

Applications and Practice II..

AE 200N

Career Counseling Seminar

15 clock hours

This course is designed to help students successfully transition from classes to career. The course focuses on building a career and
discovering specific job opportunities. The refinement of interpersonal communication skills and development of job search skills (resume
writing, correspondence, interviewing, and networking) are stressed. Students obtain and present up‐to‐date material regarding job search
strategies and opportunities. The student is better prepared to enter the job market and achieve his/her career goals. Pre‐requisite(s): AE
100N Success in Appearance Enhancement Business Practices, AE 110N Success in Appearance Enhancement Business Practices.

BR 110

Barbering Theory and Applications I

60 clock hours

The focus of this course is to orient the student to the barbering profession and to introduce the student to the basic techniques for client needs
assessment, shampooing and conditioning, cutting hair, drying and styling hair, and mock shave. The student will receive training in the hair
products used in barbering, their chemistry, and proper usage. Students will also be introduced to the state regulations relevant to barber licensing
and practice, and safety and sanitation rules and regulations pertinent to the profession. Students will apply demonstrated techniques to a
mannequin and live models concentrating on acquisition of manual dexterity and correctness of technique. Pre‐requisite(s): None.

BR 120

Barbering Theory and Applications II

60 clock hours

The focus of this course is to develop the skills of the student in hair cutting techniques using shears, razor, and clippers along
with tool mastery, haircut finishing work (such as shaving outline areas), and safety precautions for hair cutting and styling. In
addition, students will learn the purposes for using the various implements for cutting hair and their effects on the outcome of
the style. Students will master the use of blow dryers and the various styling tools such as brushes and combs to complete
styling services. Students will continue to learn and refine shaving and introduction to state board procedures and wax
techniques. Students will apply demonstrated techniques to a mannequin and live models concentrating on acquisition of
manual dexterity, correctness of technique, accuracy, and speed. Pre‐requisite(s): None.
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BR 130

Barbering Theory and Applications III

60 clock hours

Students continue learning the theories and techniques of barbering in classroom and lab environments, and apply such knowledge
on the clinic floor. An emphasis is placed on refining technique with accuracy and speed in: advanced hair cutting and styling,
shaving, facials, facial hair design, communication skills with clients and colleagues, participation of shop and salon employee duties,
and developing a portfolio of work for future employment and clientele. Students will demonstrate best practices of safety and
sanitation related to the practice of barbering. Students will take a Pre‐Practical Exam at the end of the course. Pre‐requisite(s): BR 110,
Barbering Theory Application 1; BR 120, Barbering Theory and Applications II; or permission of the School Director.

BR 140

Barbering Theory and Applications IV

60 clock hours

The focus of this course is to provide the student with an additional opportunity to practice the skills, speed, and accuracy in
advanced hair cutting and styling, facials, shaving and best practices of safety and sanitation in a student clinic setting. Students
will be given the opportunity to gain additional practice in order to perfect their skills in client consultation and product
recommendation. Students will complete portfolio of work for future employment and clientele. Students will take a Practical
exam at the end of this course in preparation for the state licensure examination. Pre‐requisite(s): BR 110, Barbering Theory
Application 1; BR 120; Barbering Theory and Application 2, or permission of the School Director.

BR 210

Shaving, Facials, and Facial Hair Services

60 clock hours

In this course, students will learn general sanitation and safety precautions associated with shaving; standard cutting positions and strokes
with a straight razor; identification of the fourteen shaving areas of the face; facials; neck shaves; and proper station setup for the state
licensing examination. Students will focus on evaluating skin types and skin disorders of clients, while performing facial treatments, and
help patrons select proper skin care treatments and recommend appropriate products. Students are introduced to facial hair design.
Students will demonstrate best practices of safety and sanitation related to the practice of barbering. Pre‐requisite(s): None.

BR 220

Specialty Cuts and Hair Services

60 clock hours

In this course, students will explore special topics in hair services in a classroom and clinical setting. Topics include: advanced
haircutting techniques such as texturizing and layers, haircuts for women and children, and finishing techniques. Students will
apply demonstrated techniques to a mannequin and live models concentrating on correctness of technique, accuracy, speed and
best practices of safety and sanitation related to the practice of barbering. Pre‐requisite(s): None.

BR 230

Advanced Shaving, Facials, and Facial Hair Services

60 clock hours

In this course, students will focus on the execution of shaving, facials, and facial hair design with confidence, speed, and
accuracy. Advanced topics may include: neck shave, beard and mustache trim, head shave, subdermal systems and facial
massage, advanced facial treatments, vibratory facial, rolling cream facial, facial for dry skin, oily skin, acne, hot oil mask and
equipment used in advanced skin care. Students will demonstrate best practices of safety and sanitation related to the practice
of barbering. Pre‐requisite(s): BR 210, Shaving, Facials, and Facial Hair Services; BR 220, Specialty Cuts and Hair Services; or permission
of the School Director.

BR 240

Advanced Specialty Cuts and Hair Services

60 clock hours

In this course, students continue to explore special topics in hair services in a classroom and clinical setting. Topics include:
advanced haircutting techniques, haircuts for women and children, finishing techniques, braids and locks, and hairpieces.
Students will apply demonstrated techniques to a mannequin and live models concentrating on correctness of technique,
accuracy, speed, and best practices of safety and sanitation related to the practice of barbering. Pre‐requisite(s): BR 210, Shaving,
Facials, and Facial Hair Services ; BR 220, Specialty Cuts and Hair Services; or permission of the School Director.

BR 290

Transition to Professional Practice

15 clock hours

Students will learn review procedures and techniques required for successful passage of the state barbering licensure
examination, and regulations that govern the practice of barbering in the state. Students will be given the opportunity to
demonstrate mastery of key concepts through practical applications as well as through assessments which reflect the state
licensure examination in format. Pre‐requisite(s): BR 130, Barbering Theory and Applications III; or permission of the School Director.
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CM 110

Cosmetology and Appearance Enhancement I

90 clock hours

This course aims to orient students to the cosmetology and appearance enhancement professions and to begin teaching basic
practical skills needed to practice the in the professions. Topics covered in this course include skills critical for success both in
professional education and careers; regulatory and licensing requirements for appearance enhancement professions in the state
of New York and other jurisdictions; best practices in hygiene and safety in a salon and spa environment; client needs
assessment; and essential techniques in shampooing treatments, introduction to braiding, hairstyling, and introduction to
haircutting for female clients. Students will apply demonstrated techniques to a mannequin and live models concentrating on
acquisition of manual dexterity and correctness of technique. Pre‐requisite(s): None.

CM 120

Cosmetology and Appearance Enhancement II

90 clock hours

In this course, students learn and refine techniques in shampooing, treatments, hairstyling, and haircutting; expand their
repertoire of cuts and styles; and are introduced to essentials of chemical texture services, braiding and other treatments.
Students will apply demonstrated techniques to a mannequin and live models, concentrating on both accuracy and speed. Pre‐
requisite(s): None.

CM 130

Cosmetology and Appearance Enhancement III

90 clock hours

In this course, students learn and refine techniques in shampooing, treatments, hairstyling, haircutting, and chemical treatments;
introduction to state board procedures; expand their repertoire of cuts and styles; and are introduced to advanced techniques
in these fields (ex. permanents, etc.). Pre‐requisite(s): None.

CM 170

Hair Coloring and Chemical Services

60 clock hours

This course is an introduction to the theoretical and practical aspects of hair color and chemical services. Topics covered in this
course include: identifying hair color and tone; types of hair color; hydrogen peroxide developers; lighteners; selecting hair
color; client consultation; hair color applications; single process hair coloring; single process hair color retouch; double process
color retouch; color correction; fillers; hair color tips for redheads; hair color tips for brunettes; hair color tips for blonds; common
hair color solutions; and chemical hair relaxer; introduction to state board procedures. Pre‐requisite(s): None.

CM 210

Cosmetology Theory, Applications, and Practice I

150 clock hours

Students continue learning the theories and techniques of cosmetology in classroom and lab environments, and apply such
knowledge on the clinic floor. An emphasis is placed on refining technique, communicating to clients and colleagues, engaging
in wide variety of salon and spa employee duties, and developing a portfolio of work for future employment and clientele.
Students will take their first evaluation on state board procedures at the end of this course, identifying areas of strength and
areas requiring improvement. Pre‐requisite(s): CM 110 Cosmetology and Appearance Enhancement I, CM 120 Cosmetology and
Appearance Enhancement II, CM 130 Cosmetology and Enhancement III; or permission of the School Director.

CM 220

Cosmetology Theory, Applications, and Practice II

150 clock hours

Students continue learning the theories and techniques of cosmetology in classroom environments, and apply such knowledge
on the clinic floor. An emphasis is placed on refining technique, communicating to clients and colleagues, engaging in wide
variety of salon and spa employee duties, and developing a portfolio of work for future employment and clientele. Students
will take their first pre‐practical exam at the end of this course, identifying areas of strength and areas requiring improvement.
Pre‐requisite(s): CM 110 Cosmetology and Appearance Enhancement I, CM 120 Cosmetology and Appearance Enhancement II, CM 130
Cosmetology and Enhancement III; or permission of the School Director.

CM 230

Cosmetology Theory, Applications, and Practice III

75 clock hours

Students continue learning the theories and techniques of cosmetology in classroom environments, and apply such knowledge
on the clinic floor. An emphasis is placed on refining technique, communicating to clients and colleagues, engaging in wide
variety of salon and spa employee duties, and developing a portfolio of work for future employment and clientele. Pre‐
requisite(s): CM 220, Cosmetology Theory, Applications, and Practice II; or permission of the School Director.
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CM 281

Specialty Color Services

30 clock hours

In this course, students study the theoretical and practical applications of hair color applications in depth. Topics covered
include: color theory; types of hair color; client consultation; color selection; special effects; and corrective color. Students will
practice and demonstrate hair color applications on color mannequins as well as on clients in a clinical setting. Pre‐requisite(s):
CM 110 Cosmetology and Appearance Enhancement I.

CM 282

Men’s Hair Cuts

30 clock hours

In this course students will concentrate on hair cutting technique for men. Topics include: tools specific for men’s haircutting,
clipper cutting, razor cutting, fingers and shears technique, shear over the comb technique, fades, and facial hair design. Pre‐
requisite(s): CM 110 Cosmetology and Appearance Enhancement I.

CM 283

Specialty Hair Services

30 clock hours

In this course, students will explore special topics in hair services in a classroom and clinical setting. Topics covered include:
chemical straightening; conventional stove method; thermal curl; soft curl; weaves; braids; extensions; fusion; and specialty up‐
dos. Pre‐requisite(s): CM 120 Cosmetology and Appearance Enhancement II.

CM 290

Transition to Professional Practice

15 clock hours

In this course, students review procedure and technique in safety and sanitation, hairstyling, haircutting, thermal styling,
highlights, color application and chemical treatments in preparation for the state cosmetology licensure examination. Students
will demonstrate mastery of key concepts through practical applications as well as through assessments which reflect the state
licensure examination in format. Students will take their practical and written exam. Pre‐requisite(s): CM 170, Hair Coloring and
Chemical Services; CM 210 Cosmetology Theory, Applications, and Practice I; CM 220, Cosmetology Theory, Applications, and Practice II;
or permission of the School Director.

ES 110

Esthetics I

60 clock hours

In this course, students learn the art and science of skin care. Students will explore a wide range of esthetics applications, such
as facial treatments, hair removal, body wraps, facial make‐up, and other topics, as appropriate; relevant theory, such as skin
disorders and diseases and color theory; set‐up and procedures; equipment and products; and best practices in hygiene and
sanitation. Students will practice techniques learned on mannequins and each other. Pre‐requisite(s): None.

ES 120

Esthetics II

60 clock hours

In this course, students learn the study of esthetics, exploring a wide range of esthetics applications such as facial treatments,
hair removal, body wraps, facial make‐up, and other topics, as appropriate; relevant theory, such as skin disorders and diseases,
skin physiology, and color theory; set‐up and procedures; equipment and products; and best practices in hygiene and sanitation.
Students will apply demonstrated techniques to a mannequin and live models concentrating on acquisition of manual dexterity,
correctness of technique, accuracy, and speed. Pre‐requisite(s): None.

ES 130

Esthetics III

60 clock hours

Students continue learning the theories and techniques of esthetics in classroom and clinic environments, and apply such
knowledge on the clinic floor. An emphasis is placed on refining technique with accuracy and speed in: facial treatments, hair
removal, body treatments, make up, communication skills with clients and colleagues, participation of shop and salon employee
duties, and developing a portfolio of work for future employment and clientele. Students will demonstrate best practices of
safety and sanitation related to the practice of esthetics. Students will take a pre‐practical exam, simulating a state licensure
exam, to identify both areas of strength and areas requiring improvement. Pre‐requisite(s): ES 110, Esthetics I; ES 120, Esthetics
II; or permission of the School Director.

ES 140

Esthetics IV

60 clock hours

The focus of this course is to provide the student with an additional opportunity to practice the skills, speed, and accuracy in
facial treatments, hair removal, body treatments, make up, and best practices of safety and sanitation in a student clinic setting.
Students will be given the opportunity to gain additional practice in order to perfect their skills in client consultation and product
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recommendation. Students will complete portfolio of work for future employment and clientele. Students will take a timed,
practical exam at the end of this course simulating a state licensure examination. Pre‐requisite(s): ES 110, Esthetics I; ES 120,
Esthetics II; or permission of School Director.

ES 210

Facial Treatments

60 clock hours

Students develop their skills in the areas of client consultation, skin analysis and skin disorders, and treatments, while
performing facial treatments with and without machines. Aromatherapy and lymphatic drainage of the face and neck will be
explored. Students will help patrons select proper skin care treatments and recommend appropriate products. Students will
demonstrate best practices of safety and sanitation related to the practice of esthetics. Pre‐requisite(s): None.

ES 220

Paramedical Esthetics and Spa Treatments

60 clock hours

In this course, students explore paramedical esthetics and spa treatments, thus establishing a firm foundation in these rapidly
growing career choices for professional estheticians. The study of paramedical esthetics includes: dermatologic procedures,
topical and oral medications, insight into plastic surgery, pre‐and post‐operative care, and camouflage therapy. Topics in the
study of spa treatments include: advanced facial treatments including enzymes, chemical peels, microdermabrasion, body
procedures, and make‐up techniques. Students will develop their skills in the areas of client consultation, skin analysis and skin
disorders and treatments, while performing esthetic treatments. Students will learn how to recommend products for proper
follow up home and salon care. Pre‐requisite(s): None.

ES 230

Body Treatments

60 clock hours

This course will introduce students to the basic body treatments commonly performed in salons and spas. Cleansing, exfoliation, and
metabolic stimulation will be emphasized. Products such as seaweed, salt, sugar, paraffin, mud, ampoules and creams will be discussed
and demonstrated. Treatments such as aromatherapy, manual lymphatic drainage, water therapy, and basic massage will be discussed.
Students will develop their skills in the areas of client consultation, treatment, product recommendation and follow up care. Students will
demonstrate best practices of safety and sanitation related to the practice of esthetics. Pre‐requisite(s): None.

ES 240

Make Up Artistry

60 clock hours

This course will introduce the product knowledge and application of make‐up. Basic day, evening, and special occasion make‐
up application is discussed and demonstrated. Topics include: color theory and analysis, morphology of the face, eyebrow
contouring, make‐up application, corrections and contouring, and false eyelashes. Students will develop their skills in the areas
of client consultation, make‐up application, and product recommendation. Students will demonstrate best practices of safety
and sanitation related to the practice of esthetics. Pre‐requisite(s): None.

ES 290

Transition to Professional Practice

15 clock hours

In this course, students review theory, procedure and techniques in facial treatments, superfluous hair removal, body
procedures, make‐up techniques and paramedical esthetics in preparation for the State Board Exam. Students will demonstrate
mastery of concepts through practical applications as well as through assessments which reflect the State Board Exam in format.
Pre‐requisite(s): ES 230, Esthetics III; or permission of the School Director.

MU 101

Makeup Fundamentals

60 clock hours

This course offers a comprehensive introduction to makeup application and artistry. Students examine the function and color
theory behind makeup as it interacts with light and texture. Students analyze shape, line and form while demonstrating
techniques for blending, contouring, shading and highlighting. Students will choose and employ professional tools and product
while mastering the fundamentals of natural, glamour, bridal and dramatic styles. Pre‐requisite(s): None.

MU 110

Bridal Makeup

30 clock hours

This course offers a comprehensive introduction to bridal makeup consultation and application. Students examine the function
and color theory behind makeup as it interacts with light and texture. Students analyze shape, line and form while
demonstrating techniques for blending, contouring, shading and highlighting. Students will choose and employ professional
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tools and product while mastering the fundamentals the natural, classic, and ethnic bridal styles. Pre‐requisite(s): MU 101,
Makeup Fundamentals, proof of similar experience or permission of the School Director.

MU 120

Airbrush Makeup

30 clock hours

This course offers a comprehensive introduction to Airbrush Makeup application. After a comprehensive overview of safety
and mechanical considerations, students will efficiently clean, assemble, and load an airbrush unit. Working on paper as a
primary canvas, students will move to face and body while experimenting with application of makeup to the skin, flawless
foundation, highlighting and contouring and color layering. Students will choose and employ professional tools and products
while mastering the fundamentals of airbrush techniques as applied to natural, bridal, film, HD television and creative styles.
Pre‐requisite(s): MU 101, Makeup Fundamentals, proof of similar experience or permission of the School Director.

MU 130

Creative, Fantasy and Special Effect Makeup

30 clock hours

This course offers a comprehensive foundation introducing students to high fashion, character, fantasy and special effects
makeup artistry. Students will explore a variety of influences in cutting edge makeup integrated with high fashion trends and
techniques. Students will choose and employ professional tools and products while mastering the fundamentals of advanced
makeup techniques to design and photograph looks for a portfolio. Pre‐requisite(s): MU 101, Makeup Fundamentals, proof of similar
experience or permission of the School Director.

MU 140

Photographic and Film Makeup

30 clock hours

In this course, students will choose and employ professional tools and products while mastering the fundamentals of advanced
makeup techniques suitable for black and white, color photography, Period (era), Fantasy, Bridal and Commercial looks.
Students will create a makeup rendering as part of a design board, and then create the look. Students will collaborate with a
hairstylist, fashion stylist and photographer to create an artistic vision to add to their portfolio. Pre‐requisite(s): MU 101, Makeup
Fundamentals, proof of similar experience or permission of the School Director.

MU 150

Portfolio and Transition to Professional Practice

30 clock hours

This course is designed to help students successfully transition from classes to career. In this course, students will collaborate
with a hairstylist, fashion stylist and photographer to create an artistic vision to complete a professional print or digital portfolio.
The refinement of interpersonal communication skills and development of job search skills (resume writing, correspondence,
interviewing, and networking) are stressed. Students obtain and present up‐to‐date material regarding job search strategies and
opportunities. Pre‐requisite(s): MU 101, Makeup Fundamentals, proof of similar experience or permission of the School Director.

NH 110

Natural Hair Styling 1

60 clock hours

This course aims to orient students to the Natural Hairstyling and appearance enhancement professions and to begin teaching
basic practical skills needed to practice in the profession. Topics covered in this course include skills critical for success in
Natural Hairstyling careers; regulatory and licensing requirements for appearance enhancement professions in the state of New
York and other jurisdictions; best practices in hygiene and safety in a salon and spa environment; client needs assessment; and
essential techniques in shampooing, treatments, hairstyling, and introduction to Natural Hairstyling for both female and male
clients. Students will apply demonstrated techniques to a mannequin and live models concentrating on acquisition of manual
dexterity and correctness of technique. Pre‐requisite(s): None.

NH 120

Natural Hairstyling II

60 clock hours

In this course, students continue to learn and refine techniques in shampooing, treatments, hairstyling. Students are introduced
to essentials of natural hairstyling services, braiding and extensions and other treatments. Students will apply demonstrated
techniques to a mannequin and live models, concentrating on both accuracy and speed. Pre‐requisite(s): None.

NH 200

Special Topics

15 clock hours

In this course, students will explore special topics in natural hair services in a classroom and clinical setting. Topics covered
include: weave caps, closure placement, invisible part, crochet, weave, lace front and wiggery. Pre‐requisite(s): None.

Course Descriptions

37

Austin’s School of Spa Technology
Academic Catalog, 2016-2017

NH 210

Specialty Braiding, Locking and Twisting

60 clock hours

In this course, students will explore special topics in braiding in a classroom and clinical setting. Topics covered include: locking,
twisting, invisible overhand braid, visible underhand braid; extensions; and specialty up‐dos. Pre‐requisite(s): None.

NH 220

Specialty Hair Styling and Weaving

60 clock hours

In this course, students will explore special topics specialty hair in a classroom and clinical setting. Topics covered include:
weaving, weave placement, sew‐on method, bonded method, extension to invisible braid, extension to visible braid, wig caps,
closure placements and creating a closure. Pre‐requisite(s): None.

NH 290

Transition to Professional Practice

15 clock hours

In this course, students review core domain services for natural hairstyling practical examination including but not limited to
the following: Set up, client protection, invisible/overhand braid, visible/underhand braid, sew‐on method, bonded method,
extension to both invisible and visible braid. Pre‐requisite(s): None.

NT 110

Nail Technology I

60 clock hours

This course is an introduction to the theoretical and practical aspects of basic nail care and nail technology services. Topics
covered in this course include scientific foundations of nail care, nail disorders and diseases, anatomy & physiology, nail
structure and growth, nail technology supplies (equipment, materials, and products); set up procedures for manicuring and
pedicuring (pre‐service, service, and post‐service). Pre‐requisite(s): None.

NT 120

Nail Technology II

60 clock hours

This course is an introduction to the theoretical and practical aspects of advanced nail techniques and nail technology services;
(nail tips, fabric wraps, gels and acrylics). Topics included in this course include understanding the chemistry in nail
enhancement products, set‐up procedures for nail enhancement procedures (pre‐service, service, and post‐service. Pre‐
requisite(s): None.

NT 210

Specialty Manicuring, Pedicuring, and Spa Treatments

60 clock hours

This course focuses on practical aspects of nail care and nail technology services. Topics in this course include set‐up and
procedures for manicuring and pedicuring (pre‐service, service, and post service), advanced nail technique practices (nail tips,
wraps, gels, and acrylics), aromatherapy, paraffin wax treatment, massage technique and cleaning/disinfection techniques. This
course prepares students for real world application of nail technology practices. Pre‐requisite(s) None.

NT 220

Specialty Massage and Nail Treatments

60 clock hours

Specialty massage and nail techniques will be applied to actual clients in a clinical setting. Students will work with clients on a
daily basis, performing all services taught in the nail technology course. Services will include manicures, pedicures, artificial
nail applications; (tips, wraps, gels and acrylic), paraffin wax treatments and polish application. Pre‐requisite(s): None.

NT 290

Transition to Professional Practice

15 clock hours

In this course, students review procedure and technique in manicuring, tip application, silk and fiberglass fabric wraps, pink
and white acrylic, acrylic over forms and nail polish application in preparation for state Nail Technology licensure examination.
Students will demonstrate mastery of key concepts through practical applications as well as through assessments which reflect
the state licensure examination in format. Student will take their State Board written and practical final exams. Pre‐requisite(s)
NT 110, NT 120, or permission of the School Director.
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COURSES UNDER 100 CLOCK HOURS
Code

Course Name

AE 001

Prevention of Contagious Disease Transmission

Clock Hours
3 clock hours

In this course, students identify OSHA training requirements and employees covered by OSHA standards; learn to differentiate
between exposure and infection; discuss transmission, symptoms, and prevention techniques; demonstrate proper hand‐
washing techniques and disinfection procedures; and learn to differentiate between various scalp and hair disorders. Pre‐
requisites: None. This course fulfills the course of study concerning the transmission of contagious diseases and proper sanitation and
sterilization methods required by the New York State Practice of Barbering Law.

BR 295

Barbering State Board Practical Skills Refresher

6 clock hours

In this course, students review procedure and technique in cutting, shampooing, facials, and shaving in preparation for the
practical skills for the state barbering licensure examination. This course is designed as a combination of lecture/discussion and
practical activities. Pre‐requisite(s): Students must meet NYS requirements of eligibility to sit for the NYS Barbering Licensure exam.

CE 200

Men’s Haircuts

8 clock hours

In this course students will concentrate on hair cutting techniques for men. Topics include: Tools specific for men’s haircutting, Clipper
cutting, Razor cutting, Finger and shears technique, Shear over comb techniques, Fades and Facial hair design. This course is designed
as a combination of lecture/discussion and practical activities. Pre‐requisite(s): Students must hold a valid Cosmetology License.

CE 285

Fusion Hair Extension

6 clock hours

In this course, students learn each step of the fusion hair extension system including theory and consultation, hair structure,
texture and color, organic bonds, application, chemical free highlights and other enhancements, color and other chemical
services, cutting and styling, maintenance and removal. This course is designed as a combination of lecture/discussion and
practical activities. Pre‐requisite(s): Students must hold a valid cosmetology license to enroll in this course.

CE 286

Up Do Styling

6 clock hours

In this course, students learn the fundamentals of the up do and formal styling including theory and consultation, hair type,
face shapes, use of styling products, use of tools, appointment and consultation set up, and the execution of formal styling. This
course is designed as a combination of lecture/discussion and practical activities. Pre‐requisite(s): Students must hold a valid
cosmetology license to enroll in this course.

CM 295

Cosmetology State Board Practical Skills Refresher

8 clock hours

In this course, students review procedure and technique in safety and sanitation, foiling, color application, blow‐drying, marcel
iron hairstyling, haircutting, and chemical treatments in preparation for the practical skills component of the state cosmetology
licensure examination. This course is designed as a combination of lecture/discussion and practical activities. Pre‐requisite(s):
Students must meet NYS requirements of eligibility to sit for the NYS Cosmetology practical component of the licensure exam.

ES 295

Esthetics State Board Practical Skills Refresher

8 clock hours

In this course, students review procedure and techniques in facial treatments, superfluous hair removal and makeup techniques
in preparation for the practical skills component of the state esthetics licensure examination. This course is designed as a
combination of lecture/discussion and practical activities. Pre‐requisite(s): Students must meet NYS requirements of eligibility to sit
for the NYS Esthetics practical component of the Licensure exam.

EE 101

Eyelash Extensions

4 clock hours

In this course, students learn the fundamentals of becoming an eyelash extension specialist. Students will learn how to provide
luscious long lashes for yourself, friends and clients! This one day class includes theory, demo, hands on and a kit to perform
over 50 full sets of eye lashes. Pre‐requisite(s): Some experience in Cosmetology and/or Esthetics field preferred.
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ES 400

Exfoliation

6 clock hours

This course offers an in depth explanation of each exfoliant including key ingredients of each Dermalogicia exfoliant and benefits
of each. You will review different skin types and prescribe them with the correct exfoliation product for their type of skin. You
will also thoroughly review Client Consultation, and learn Contraindications of each exfoliant. Pre‐requisite(s): Students must
hold a valid cosmetology or esthetics license to enroll in this course.

LR 101

Laser Hair Removal

40 clock hours

In this course, students learn the fundamentals of becoming a laser hair removal technician, including theory and consultation,
anatomy of the hair and skin, use of the laser and maintenance, laser physics and safety, complications and complaints and
hands on. Laser therapy has become the paramount method for hair removal and skin therapy including photo‐rejuvenation.
Students will learn the physics behind laser therapy allowing them to perform laser treatments using any machine in any setting.
Topics covered include laser hair removal, laser skin rejuvenation, the treatment of small veins and pigmentation. Students will
be required to understand the critical aspects of client selection, treatment protocols, and the unique pairing of skin types to
appropriate treatment options. Pre‐requisite(s): Students must hold a valid cosmetology or esthetics license to enroll in this course.

MC 200

Special Effects

8 clock hours

This Special FX Workshop teaches artists the basic skills needed to create a variety of effects including corpse looks, bruises, and
cuts. It allows the student to create a wide range of injuries, traumas, and other gory effects. They will also be able to do old age
make‐up with the knowledge and theory behind bone structure/highlight and shadowing techniques. Pre‐requisite(s): Students
must hold a valid cosmetology or esthetics license to enroll in this course.

MI 101

Microdermabrasion

6 clock hours

In this course, students learn the fundamentals of becoming a microdermabrasion specialist, including theory and consultation,
anatomy of the hair and skin, use of the microdermabrasion machine, safety, complications and hands on. Students will learn
Microdermabrasion with a diamond tip machine. In addition to learning a variety of techniques, you’ll also learn how to
combine microdermabrasion with other treatments and products, as well as chemical peels. Pre‐requisite(s): Students must hold a
valid cosmetology or esthetics license to enroll in this course.

MM 100

Master Make-Up Artistry-Tattoo Coverage

8 clock hours

In this course students learn the fundamentals to erase any trace of ink in this hands on airbrush workshop. In this section of
the workshop students will focus on airbrush techniques required to effectively cover tattoos and reconstruct skin to its natural
color. Upon completion you can add this highly in‐demand service to your business portfolio. Most importantly, you will
acquire the knowledge and hands‐on experience of working with Temptu’s alcohol based makeup, DURA that is transfer &
water resistant formula, created exclusively for airbrush application. Pre‐requisite(s): Previous Experience as Makeup Artist as
determined by Senior Makeup Instructor or MUA Certificate of Completion.

MM 101

Master Make-Up Artistry-Highlight and Contour

8 clock hours

In this course students will master the fundamentals when it comes to how highlight and contour can change a person’s face. You will
learn how to create the ideal facial structure with corrective placement techniques using cream and powder products. You will also
be trained on ways to correct eye shapes to create your desired effect. At the end of this session, the student will have a firm grasp on
how highlight and contour can affect your work in every medium whether it’s aging makeup for TV and film or uplifting a face for
editorial. Pre‐requisite(s): Previous Experience as Makeup Artist as determined by Senior Makeup Instructor or MUA Certificate of Completion.

TA 101

Tattoo Fundamentals

80 clock hours

Tattoo Fundamental is a course designed to specifically for entry level tattoo artists to begin their training in the field of tattoo
artistry. This course is considered our “All‐In‐One” course. It was designed for those individuals who cannot take the time that
would be required for a traditional apprenticeship. This is active, fast‐paced “hands‐on” training. All aspects of tattooing are
covered in this class, such as: safety, sterilization and BBP training, successful tattoo technique, color explanations, all about
needles, tubes and inks, marketing, pricing, shop set‐up and beyond. This course is custom tailored to meet the needs of the
individual so all skill levels are welcome beginner through intermediate. Pre‐requisite(s): None.
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TA 110

Tattoo Intermediate

35 clock hours

Intermediate Tattoo Course is designed to help students progress to a higher level of competence in tattooing. This course is
built upon basic fundamental skills in tattooing and helps artists learn more detailed skills of color, shading, approach to large
art pieces through theory, hands‐on instruction and artistic tricks and tips to achieve various sophisticated styles and textures.
Learn the secrets of the masters and why their work stands out above others. Learn the necessary things needed to be competitive
in today’s market, such as photo shopping, choosing the right images and getting comfortable with large magnums. Pre‐
requisite(s) Tattoo Fundamentals or proof of a similar level of experience. Pre‐requisite(s) Tattoo Fundamentals or proof of a similar
level of experience.

TA 120

Tattoo Cover-Up

75 clock hours

Tattoo Cover‐Up Course is designed to provide experienced tattoo artists with a high level of competence, advice and guidance
in tattooing, specifically in the area of tattoo cover‐ups. Along with the popularity of tattooing comes many pieces that the
customer may need changed, covered‐up or restored. This course will show students the basic principles necessary for the
successful completion of cover‐ups and restorative work. This is a “hands‐on” course working on several levels of corrective
work. Pre‐requisite(s) Tattoo Fundamentals or proof of a similar level of experience.

TA 130

Tattoo Portrait Seminar

14 clock hours

The Tattoo Portrait Seminar Course is designed for advanced tattooists that wish to include portrait style tattoos to their
portfolios. Observing and working under the guidance of an expert will give all students a distinct advantage in portrait style
tattooing. Pre‐requisite(s) Tattoo Fundamentals or proof of a similar level of experience.

WA 101

Waxing Fundamentals

75 clock hours

This course aims to orient students in the educational requirements for Waxing. Teaching students practical skills needed to
practice in the profession. Topics covered in this course include skills critical for success both in professional education and
careers; regulatory and licensing requirements for appearance enhancement professions in the state of New York and other
jurisdictions; client needs assessment; essential techniques in hair removal, identifying disorders and diseases of the skin,
classifications of infectious organisms and best practices in hygiene and safety in a salon and spa environment. Students will
apply demonstrated techniques to live models concentrating on acquisition of manual dexterity and correctness of technique.
Pre‐requisite(s): None.
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SCHOOL POLICIES
Admissions Policy
The school generally requires its applicants for admission to:




Participate in a personal interview with the admissions representative;
Be at least of 17 years of age;
Be a high school graduate, or hold a GED (General Equivalency Diploma), or be admitted on an ability‐to‐benefit basis
by successfully passing an approved examination.

Students are advised to apply at least six weeks in advance to secure a position in a desired class and to allow for completion of
the application process. The school does not recruit students already attending or admitted to another school offering a similar
program of study.
Austin’s School of Spa Technology does not discriminate on the basis of color, race, creed, sex, sexual orientation, religion, age,
or country or area of ethnic origin or residence.

Application Process
Applicants to Austin’s School of Spa Technology must submit a completed application, including a non‐refundable application
fee. Each applicant is required to have a personal interview with an Admissions Representative at one of the admissions offices.
An applicantʹs attestation of high school graduation is acceptable; however, the school reserves the right to request proof of a
High School Diploma or an equivalency certificate, such as a Certificate of High School Equivalency (GED), issued by a
recognized State Department of Education. The school requires any applicant who is unable to provide proof of secondary
school completion or a GED certificate to obtain a passing score on the Ability‐to‐Benefit test that the school administers.

Ability-to-Benefit (ATB) Policy
Austin’s School of Spa Technology will enroll students who have a high school diploma or hold a General Equivalency Diploma
(GED). A limited number of students may also be admitted by passing an approved Ability‐to‐Benefit (ATB) test (currently,
COMPASS, with scores of 62 – Reading; 32 – Writing; and 25 – Math).
As of July 1, 2012, eligibility for Title IV funding is only available to students who have completed an approved high school
program or, hold a GED, and have attended school beyond high school.

Attendance Requirements
Regular attendance at Austin’s School of Spa Technology is essential in maintaining satisfactory progress during the student’s
program.







Students are expected to attend all classes regularly.
Roll call will be taken at the beginning of class and every hour thereafter. If a student is late, not prepared, or not in
proper uniform, that student will be marked as absent for the hour.
All students must complete all required hours of training to graduate.
A limited number of excused absences may be allowed. An acceptable excused absence could be an illness documented
by a note from a medical professional; documented attendance of jury duty or other court engagements; or a
comparable serious issue. Students who do not attend class for 14 (fourteen) consecutive calendar days, including
weekends, but excluding holidays and breaks, will be withdrawn from school.
Both excused and unexcused absences must be made up. Excused absences that extend the completion date of the
student will not be charged to the student upon program completion.
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Students are required to accrue a minimum of 70% of their scheduled course hours for each course. Failure to reach
this minimum requirement will automatically result in a grade of ‘F’ and students will be required to repeat the
course and are subject to any absence charges.
All students must maintain satisfactory academic progress throughout the program, as described in the Satisfactory
Academic Progress (SAP) Policies.
In order to receive a grade for the individual course, students must complete 100% of assigned clock hours by the last
day of the module. Students must make up all hours and other requirements before the last day of the module, as
outlined in the academic calendar. This deadline may be extended in cases of extenuating circumstances. Students
who attend and/or make up less than 100% of hours required for the course will receive a grade of ‘F’ and will be
required to repeat the course at their own expense. Attendance is calculated on the last day of scheduled class for the
course. Make up hours that occur after the last day(s) of class(es) will not count toward the 100% attendance.
Students wishing to apply for an Hours Failure Appeal are eligible to appeal the failure decision no later than 12:00AM
midnight on the last day of the module, if they meet the following criteria:
o Complete the Hours Failure Appeal form. Please note that in special circumstances, an appeal will also be
accepted via email or phone (i.e. student is in hospital on last day of module). All appeal inquires must be
directed to Registrar’s Office or School Director, in their absence.
o No more than 28 hours owed in Cosmetology or 24 hours owed in Barbering/Esthetics/Nails for the total
module.
o In good standing academically.
o Partial approvals in courses may be granted to those who qualify.
o Valid documentation substantiating the special circumstance the student requests as reason for appeal.
o Make Up Artistry and Tattoo Artistry programs do not qualify due to the length of their program and must
be made up by the end of the module.
o Seniors are not approved for an Hours Failure Appeal and must complete all hours in the last module by the
scheduled completion date.

Tardiness
When a student is late for class, he/she must start at the next available hourly time slot.
Example:

Arrive at 8:40AM ‐ Credit from 9:20AM;
Arrive at 10:05AM ‐ Credit from 10:30AM;
Arrive at 5:45PM ‐ Credit from 6:20PM

Please keep in mind that due to its disruptiveness to the students and faculty, habitual lateness will not be tolerated.

Dress Code
Enrolled students are required to adhere to the Austin’s School of Spa Technology dress code. The dress code is as follows:








Students must wear solid black dress pants, floor length skirts or black dresses with leggings. Students are not
permitted to wear: jeans, spandex, capris, sweat pants or yoga pants. Shirts/pants may NOT have any kind of pattern.
Pants may not be tucked into boots.
Students must wear an official Austin’s School of Spa Technology tunic/jacket, or an assigned uniform. A black shirt
may be worn under the Austin’s shirt.
Students may not wear hats.
Students must wear shoes at all times. Shoes are to be solid black, and must cover the entire foot. Sneakers or boots
are acceptable; crocks or clogs are not acceptable. Socks must be worn at all times.
Hair and clothing must be clean and professional looking, at all times.
Official student ID must be worn at all times.
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Scheduling Policy
The school generally organizes its instructional activities in academic terms of approximately eight (8) weeks each (ten (10)
weeks for some part‐time programs). More information about these courses is provided in course syllabi and other institutional
materials. The Registrar’s office is responsible for any schedule changes and schedule updates.

Make Up Policy
To avoid additional absence charges, Austin’s School of Spa Technology has a make up policy. Students are required to make
up absent hours before they can be awarded a passing grade for the course. In addition, students cannot make up time before
the absences are actually accrued. The school provides students with a schedule of designated make‐up hours available. No
more than 30% of hours for each class can be made up in make‐up hours.
The student is allowed a certain number of uncharged absences from regularly scheduled class hours during their program
(Cosmetology – 50 hours, Barbering – 30 hours, Nail Technology – 15 hours, Natural Hairstyling‐15 hours Esthetics – 30 hours
–Make Up Artistry – 9 hours, Waxing – 8 hours). Hours beyond absence allowances will be charged at an established hourly
rate after the expected date of graduation.
Students can attend school for a maximum of 8 hours per day, unless otherwise approved in advance by the School Director.

Transfer Student Policy
Austin’s School of Spa Technology may, at its discretion, accept a limited number of transfer students. The school will generally
accept transfer students from other institutions only after all of the following conditions have been met:




Student has terminated his/her enrollment at the previous institution.
Transcript has been received and evaluated.
Student has taken an evaluation examination and paid an evaluation examination fee.

Please refer to the Tuition section of this catalog for the information on the evaluation examination fee and the hourly tuition fee
for program completion for transfer students.
Based on the results of the examination and the transcript from the institution previously attended, the school may award the
student a limited number of hours through transfer credit. Hours awarded are at the discretion of the Executive Director and/or
the Program Team Lead, based on the results of the evaluation test. Student’s must have a passing grade of 80% or higher to
have hours awarded. Transfer students must purchase the Austin’s School of Spa Technology program kit, or have equivalent
equipment as approved by Executive Director.

Leave Policy
In the case of a prolonged illness or accident, pregnancy, death in the family or other special circumstances that make attendance
impossible or impractical, a leave of absence may be granted to the student, if requested in writing by the student to the
Registrar’s Office. The approval of such leaves of absences shall be in writing by the Registrar’s Office. No monetary charges
or accumulated absences will be assessed to the student during a leave of absence.
If the student finds that his/her situation has improved sooner than expected, he/she may return earlier than planned.
Leaves of absence must be approved in advance by the Registrar’s Office, and cannot be retroactive under any circumstances.
Leaves of absence are not permitted during the first module of a student’s program, unless approved by the School Director.
Students returning from a leave of absence must return at the beginning of a module. If a student leaves prior to completing a
module, the student must repeat that module in its entirety. An exception may be considered at the discretion of the School
Director. The length of a leave of absence cannot exceed 180 calendar days. For leaves over thirty (30) days, the school may
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assess the student’s level of retention of material with a practical or written evaluation. On the basis of this evaluation, students
may be disallowed a number of hours previously completed, and be required to repeat hours so disallowed, or undergo
additional remediation. A leave of absence will generally result in an extension of the projected graduation date. A Leave of
absence extends the students maximum time frame by the same number of days approved in a leave of absence. Failure to
return from a leave of absence will result in the student’s withdrawal from their program.

Catalog Disclosure Statement
The student should be aware that information in the catalog is subject to change. It is recommended that students considering
enrollment check with the Executive Director to determine if there is any change from the information provided in the catalog.
The catalog contains information on the school’s teaching personnel and courses/curricula offered. Please be advised that the
New York State Education Department separately licenses all teaching personnel and independently approves all courses and
curricula offered. Therefore, it is possible that courses/curricula listed in the school’s catalog may not be approved at the time
that a student enrolls in the school, or the teaching personnel listed in the catalog may have changed.
Again, it is recommended that a student check with the administration to determine if there are any changes in the
courses/curricula offered or the teaching personnel listed in the catalog.

Student Conduct Policies
Austin’s School of Spa Technology is committed to maintaining a safe and effective educational environment for the students,
faculty, and staff members. There may be occasion when a student’s conduct interferes with this and the student’s behavior
will be dealt with immediately. Instructors may dismiss a student from class for violations of the conduct policy. Instructors
will make the Executive Director and/or other school officials aware when a student has been dismissed from a class.
Misconduct includes, but is not limited to:
1.

Breaking of any federal, state, or local laws including: theft; willful destruction or damage of property, possession
and/or sale of illegal substances or prescription narcotics; possession of firearms, weapons, explosives, or dangerous
chemicals of any type; and others;

2.

Aiding, abetting, or being party to another’s misconduct;

3.

Disrespectful, Unprofessional, Assault or threatening behavior towards students, faculty, staff, or any external clients;

4.

Cheating and plagiarism.

Students are expected to:
1.
2.
3.
4.
5.
6.
7.
8.

Adhere to attendance requirements.
Be in proper uniform at all times.
Maintain a professional manner while working in the classrooms and on the clinic floor.
Maintain a clean station/table at all times.
Perform their assigned duties at the designated time.
Eat in specified areas only. Smoking is not allowed in the building.
Follow direction given by instructors or staff members.
Maintain the kit and tools originally issued; anything lost or stolen must be replaced immediately. The school is not
responsible for lost or stolen items.
9. Show consideration for the property of others.
10. Be respectful of all members of the Austin’s community including: peers, school staff, and faculty members.

Austin’s School of Spa Technology is first and foremost a learning community. Student conduct or behavior that impedes the
ability of others to teach and learn will be subject to disciplinary action. Students failing to adhere to the conduct policies may
be terminated per the Executive Director. In addition, students may be placed on disciplinary probation for a period of time to
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be determined by the Executive Director. The school reserves the right to place students on disciplinary probation, suspend, or
withdraw any student for misconduct, infraction of the rules, non‐payment of tuition, attendance, or lack of satisfactory
progress.

Students with Disabilities
Austin’s School of Spa Technology is required to provide reasonable accommodations to all students who have a disability as
defined by Section 504 of the Rehabilitation Act of 1973 and/or the Americans with Disabilities Act of 1990 (the “Acts”). Students
requesting reasonable accommodations based on a documented disability should contact the Assistant Director, Student
Services or Program Team Lead to make arrangements at the beginning of each module to begin a process of documentation
review and determination of appropriate accommodation or adaptive strategies.

Re-Entry Policy
A student who voluntarily separates from the school (withdrawal) may reapply for admission at the discretion of the school. A
meeting with the Assistant Director, Student Services and/or other school official is required before a student will be allowed
re‐entry. In the event a student is withdrawn for over thirty (30) days, the school may assess the student’s level of retention of
material with a practical and/or written evaluation. On the basis of this evaluation, students may be disallowed a number of
previously completed hours, and be required to repeat the hours so disallowed, or undergo additional remediation. Re‐entry
students must purchase the Austin’s School of Spa Technology program kit, or have equivalent equipment at the student’s
expense.

Appeals Process
Students who are terminated from Austin’s School of Spa Technology may appeal the decision as approved by the Executive
Director. Students will receive written notification outlining the process and timeline for their appeal.






An appeal must be made, in writing, to the Executive Director within two weeks of the termination date.
Appeals are to be sent via certified U.S. mail, or other courier service, with a signature required at delivery. The school
is not responsible for appeals that are not received when sent via regular mail. Appeals are not to be delivered in
person.
Appeals should contain facts that will help the appeals board decide if the termination decision was made in error.
Appeals should be typed, or hand written neatly. An appeal that is unreadable will be returned without action.

The appeals board will meet within a week from receipt of the appeal. Students will be contacted via mail regarding the decision
that has been made within a week of the meeting.

Graduation Requirements
Graduates will receive a Certificate of Completion for the appropriate program completed. Graduation requirements include:





Completion of all required hours for the program.
Satisfactory completion of all practical assignments and examinations.
Satisfactory completion of all written tests.
Payment in full of student account balance or making satisfactory payment arrangements with the school.

All tuition (or satisfactory payment arrangements) will be due prior to final and practical examinations. The school reserves the right to
suspend or administratively withdraw any student for misconduct, infraction of rules, non‐payment of tuition, or lack of satisfactory progress.

Grading System and Criteria
The faculty of the Austin’s School of Spa Technology grade students on their theory, laboratory, and practical work every two
months, and expect that each student will show a measurable rate of progress at the end of each level. In order to receive a
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grade for a course, students must complete 100% of assigned clock hours by the last day of the module. 70% of a student’s hours
must be spent in their actual class in order to progress to the next module, provided they have also passed academically.
Students who attend and/or make up less than 100% of hours required for the course will receive a grade of F.
Additionally, students will be held to the following requirements:
1.
2.
3.
4.
5.
6.

Written test grades less than 73% (or C equivalent) may be retaken once. The final grade for the test will be the
average of both grades received.
Students must complete a final written and practical exam in all classes (except some theories).
Students are required to complete all signatures within their signature packet. Only one signature will be awarded
per task completed. Signature Sheets must be submitted at the end of each module to be graded.
All practical work will be graded using a rubric.
If an assignment is submitted late it is deducted 10 points and an additional 10 points/week for each week it is late.
If a student is absent and they do not submit an excuse they will receive the 10 point reduction on any
assignments/test/quizzes they missed on the day they were absent. Full credit will only be awarded if it is an excused
absence and submitted by the next scheduled class.

Students will be graded on the following criteria during their course:
Speed
Correct use of implements
Correct use of supplies
Preparation for class

Motivation/participation
Accuracy of work
Following instructions
Professional attitude

Professional appearance
Proper technique

The grading scale that the institution uses is as follows:

Percentage

93.000-100.00
90.000-92.999
87.000-89.999
83.000-86.999
80.000-82.999
77.000-79.999
73.000-76.999
70.000-72.999
0-69.999

Grade
A
AB+
B
BC+
C
CF
I
LOA
W
P

GPA Value
4.00
3.70
3.30
3.00
2.70
2.30
2.00
1.70
0.00
N/A
N/A
N/A
N/A

Description

Excellent
Great
Very Good
Good
Above Satisfactory
Satisfactory
Passing
Unsatisfactory
Failing
Incomplete
Leave of Absence
Withdraw
Passing

n

School Transcripts
School transcripts are available in the Registrar’s office by request only. There is a $6.00 fee for an official transcript and takes 2‐5
business days to process the request. The transcript request form is available for download at www.austin.edu. Any balances owed
to the school may result in denial of the request. Please note that the transcript fee and process are subject to change at any time.

Student Kits
Students receive a kit with tools and supplies. Please note that schedules and student kit contents are subject to change at any time. Once
the student kit is distributed Students are responsible for bringing equipment to class. The school is not responsible for lost or stolen
property. The student kit is comprised of items required for use while enrolled in individual programs. There may be additional products
required for state board examinations that is the responsibility of the students to purchase. All students must purchase kit from Austin’s
School of Spa Technology. Kits are required in their entirety and items cannot be removed or replaced.
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Austin’s School of Spa Technology provides lockers to students at no additional charge. The assignment of lockers are based on availability
and must be signed out through the administrative offices with a completed Locker Acknowledgement/Agreement. All lockers are the
property of Austin’s School of Spa Technology and the school unconditionally reserves the right to search and empty any student locker
at any given time for any reason without notice. Students are responsible for purchasing and maintaining a durable, working lock to
secure their items in their assigned locker. Austin’s School of Spa Technology assumes no risk with respect to the theft, loss, or damage to
any item stored in or removed from the student locker. Students are prohibited from storing items in the student locker that could be
characterized as “prohibited” by the Academic Catalog, including, but not limited to, items considered illegal or hazardous. Should any
item stored in the locker be identified as “prohibited” by the current Academic Catalog, Austin’s School of Spa Technology reserves the
right to immediately confiscate such item(s) without notice and issue disciplinary action as appropriate.
In the event that a student fails to maintain an active student status at Austin’s School of Spa Technology, it is the responsibility
of the student to complete the following within 14 (fourteen) calendar days of the last date of attendance:




Promptly remove the contents of the locker; and
Formally “check out” of the locker with the administrative offices.
Unapproved locker assignments or abandonment of items for 30 (thirty) days or more are subject to immediate confiscation.
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SATISFACTORY ACADEMIC PROGRESS (SAP) POLICIES
Standards of Satisfactory Academic Progress
All students pursuing a program of study at Austin’s School of Spa Technology (ASST) must maintain satisfactory progress
toward graduation in their attendance and academic/practical work. The standards are described below for students enrolled
in ASST’s Certificate programs.
Austin’s School of Spa Technology reviews academic records of each student by or before the students midpoint in their program
from the date of their enrollment at the school and at the end of their program. To be in good academic standing and maintain
satisfactory academic progress toward graduation, a student must meet or exceed the qualitative standards in terms of cumulative
grade point average for their theory, laboratory, and practical work and the quantitative standards in terms of attendance
(minimum percentage of clock hours completed). Students must also complete their program within a time frame of 150% of
the normal program length. Satisfactory Academic progress only applies to students enrolled in NACCAS approved programs.

Qualitative Standard
Students must maintain a minimum cumulative grade point average (CGPA) of 73% (or its equivalent of C or 2.0 GPA) for their
theory, laboratory, and practical work. Their work will be graded according to the following scale:

Percentage

Grade

GPA Value

93.000-100.00
90.000-92.999
87.000-89.999
83.000-86.999
80.000-82.999
77.000-79.999
73.000-76.999
70.000-72.999
0-69.999

A
AB+
B
BC+
C
CF
I
LOA
W
P

4.00
3.70
3.30
3.00
2.70
2.30
2.00
1.70
0.00
N/A
N/A
N/A
N/A

Description
Excellent
Great
Very Good
Good
Above Satisfactory
Satisfactory
Passing
Unsatisfactory
Failing
Incomplete
Leave of Absence
Withdraw
Passing

Quantitative Standard
Students must maintain at least a 67% cumulative attendance average in order to be considered making satisfactory progress
and to complete the program within the maximum time frame.

Maximum Time Frame
The maximum time a student has to complete is 150% of the program length. For example, a 1,035 hour program (Cosmetology)
has to be completed within 1,552 scheduled hours; a 600 hour program (Barbering or Esthetics) has to be completed within 900
scheduled hours); a 300 hour program (Nail Technology or Natural Hair Styling) has to be completed within 450 hours, and a
75 clock hour program (Waxing) must be completed in 112.5 hours.

Determination and Categories of Academic Progress
Evaluation of progress will generally be conducted by the Registrar or other administrative staff member so designated. For
example, a student who enrolled or re‐entered the school in January, would be evaluated at the end of the term ending in March,
then in May, and so on. A student who enrolled or re‐entered the school in February, would be evaluated at the end of the term
ending in April, then June, and so on.
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A student is classified as maintaining satisfactory academic progress if he/she meets or exceeds both minimum qualitative and
quantitative standards outlined in the charts on preceding pages. A student is considered to be maintaining satisfactory
academic progress in the initial two months of enrollment.

Warning and Probation
If the institution evaluates a student’s progress and determines that the student did not make satisfactory academic progress,
the student will be placed on Warning for a period of two months, following the two month period that he/she failed to meet
one or both of the standards of satisfactory academic progress as described in the charts on preceding pages. (Part‐time students
are evaluated on a ten (10) week period.) . The student will be required to: (1) regularly meet with the Registrar’s Office during
the warning period to discuss his/her academic progress, receive referrals to other student services, and create a structure for
enabling better student outcomes; and (2) maintain progress towards meeting the satisfactory academic progress criteria at the
end of the warning period. The school reserves the right to dismiss a student not meeting these requirements at the sole judgment
of the Executive Director.
A student meeting the minimum standards of satisfactory academic progress at the time of the review will be considered to be
maintaining satisfactory academic progress. A student failing to meet the minimum standards of satisfactory academic progress
will be placed on Required Withdrawal by the institution unless the student prevails on appeal to be placed on Probation.
In the case of extenuating circumstances (e.g. the death of a relative; injury or illness of the student and/or family member; or
other allowable extenuating circumstances), a student may petition to appeal the negative progress determination at the
beginning of the probationary period and be placed on Probation for a period of two months. In order for an appeal to be granted,
the student must submit a completed Academic Probation Appeal Letter along with documentation of the relevant extenuating
circumstance(s). Acceptable documentation includes, but is not limited to, a note from a doctor, obituary, or other relevant proof
of mitigating circumstances. The appeal, documentation, and a copy of the written decision is maintained in the student’s
academic file. The student will be required to: (1) regularly meet with the Student Services Coordinator during the probation
period to discuss his/her academic progress, receive referrals to other student services, and create a structure for enabling better
student outcomes; and (2) maintain progress towards meeting the satisfactory academic progress criteria at the end of the
Probation period.
In order for the negative progress determination appeal to be considered, the student must submit the appeal and
documentation within three (3) days of notification of the negative progress determination.

Required Withdrawal
A student who has failed to improve his/her performance during the Warning or Probation period to meet the standards of
satisfactory academic progress will be placed on Required Withdrawal.

A required withdrawal for academic deficiency

constitutes a complete severance of academic attendance. If a student who is notified that he/she has failed to meet the standards
required at the end of a Warning period believes that special circumstances in his/her situation should be taken into
consideration, he/she may meet with the Executive Director. In addition, a student’s appeal must be presented by a written
statement of the circumstances and conditions affecting his/her academic performance. A student must contact the Executive
Director within three (3) days of receiving notice of the required withdrawal if he/she wishes to appeal. When appealing
required withdrawal, a student must appear in person. A determination of Required Withdrawal at the end of a Probation period
may not be appealed.

Appeal Process
A student who wishes to appeal an adverse decision by the Executive Director (e.g., being placed on Required Withdrawal), may appeal such a
decision through a written petition to the Executive Director within three (3) days of an adverse decision being communicated to the student.
The petition may (1) appeal such an adverse decision due to mitigating circumstances and thus to be placed on Probation for two months; (2)
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challenge the grade or attendance data or method of computation of such data that resulted in the adverse decision, by providing additional
information substantiating the petition. The petition must be delivered to the Executive Director, and will be considered within two days (2)
of its submission. The decision to grant or deny the appeal will be communicated by letter immediately upon determination.

Effect of Leave of Absence on SAP, Length of Probationary Period, and Maximum Graduation
Timeframe
If a student requests and is subsequently approved for a leave of absence (LOA) while on warning or probation, the warning or
probationary period will be extended by the number of days equivalent to the approved LOA. For example, if a student currently on
probation requests and is granted an LOA of 30 days, the probationary period will be extended by 30 days as well.
Students who request and are subsequently approved for a leave of absence while in good academic standing, will continue to remain
in good academic standing upon return from the LOA and until the next SAP evaluation period. Students taking an LOA will receive
an extension in projected graduation date as well as the maximum timeframe of graduation (150% of scheduled hours).

Effect of Transfer Hours on SAP
Transfer hours from another institution that are accepted toward the student’s educational program are counted as both
attempted and completed hours for the purpose of determining when the allowable maximum time‐frame has been exhausted.
SAP evaluations periods are based on actual contracted hours at the institution.

Effect of Withdrawal and Re-Entry on SAP
Students who withdraw and re‐enter the same program return in the same progress status as when they left.

Effect of Repeated Courses, I’s, and W’s on the GPA Calculation and SAP
If a student, who has previously failed a course or an examination, retakes the course/examination and earns a passing grade,
as defined in the catalog, only the new grade will be counted in GPA for the purposes of determining SAP. However, both
courses/examinations will count toward the calculation of the quantitative standard of SAP.
If a student receives a grade of Incomplete (I) in a course, the hours for that course are counted toward the quantitative standard
of SAP only until the student receives an official grade, at which point the grade will be counted in the qualitative standard at
the following evaluation period.
If a student receives a grade of Withdrawn (W) in a course, the hours for that course are counted toward the qualitative standard
of SAP only.
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TUITION AND FEES
The tuition and fees below are effective as of March 2014 for all new and re‐entering students.

Program Cost – Hairdressing and Cosmetology
Tuition
Registration Fee (Non-Refundable)
Book Bundle and Beginner Kit (Non-Refundable)
Advanced Kit (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

$10,350.00
$25.00
$1,000.00
$640.00
$12,015.00
$10.00

Program Cost – Barbering
Tuition
Registration Fee (Non-Refundable)
Book Bundle and Kit (Non-Refundable)
Advanced Kit (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

$6,000.00
$25.00
$1,278.85
$221.15
$7,525.00
$10.00

Program Cost – Esthetics
Tuition
Registration Fee (Non-Refundable)
Book Bundle and Beginner Kit (Non-Refundable)
Advanced Kit (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

$6,000.00
$25.00
$600.00
$400.00
$7,025.00
$10.00

Program Cost – Nail Technology
Tuition
Registration Fee (Non-Refundable)
Book Bundle and Student Kits (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

$2,385.00
$25.00
$700.00
$3,110.00
$7.95

Program Cost – Certificate of Make Up Artistry
Tuition
$1,200.00
Registration Fee (Non-Refundable)
$0.00
Book Bundle and Kit (Non-Refundable. Kit is a onetime purchase only, applicable to all courses.) $1,050.00
Total Cost of Instruction
$2,250.00
Absence Make-Up Fee (beyond scheduled completion date), per hour

$8.00

Program Cost – Tattoo Fundamentals
Tuition
Non-Refundable Registration Fee
Books and Kit (Non-Refundable)
Total Cost of Instruction
Tuition and Fees

$3,360.00
$100.00
$500.00
$3,960.00
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Program Cost – Tattoo Cover-Up Course
Tuition
Non-Refundable Registration Fee
Books and Kit (Non-Refundable)
Total Cost of Instruction

$2,590.00
$100.00
$250.00
$2,940.00

Program Cost – Intermediate Tattoo Course
Tuition
Non-Refundable Registration Fee
Books and Kit (Non-Refundable)
Total Cost of Instruction

$1,575.00
$100.00
$250.00
$1,925.00

Program Cost – Tattoo Portrait Seminar
Tuition
Non-Refundable Registration Fee
Books and Kit (Non-Refundable)
Total Cost of Instruction

$630.00
$100.00
$100.00
$850.00

Program Cost – Natural Hair Styling
Tuition
Non-Refundable Registration Fee
Books and Beginner Kit (Non-Refundable)
Advanced Kit (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

$2,850.00
$25.00
$800.00
$300.00
$3,975.00
$9.50

Program Cost – Waxing
Tuition
Non-Refundable Registration Fee
Books and Kit (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

$675.00
$50.00
$220.00
$945.00
$9.00

Program Cost – Laser Hair Removal
Tuition
Non-Refundable Registration Fee
Books and Kit (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

$1,850.00
$50.00
$100.00
$2,000.00
$10.00

Program Cost – Microdermabrasion
Tuition
Non-Refundable Registration Fee
Books and Kit (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

Tuition and Fees

$395.00
$25.00
$100.00
$520.00
$10.00
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Program Cost – Eyelash Extensions
Tuition
Non-Refundable Registration Fee
Books and Kit (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

$40.00
$0.00
$259.00
$299.00
$10.00

Course Cost – Certificate of Make Up Artistry (Stand Alone Tuition, Kit, Textbooks and
Registration)
Makeup Fundamentals
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$540.00
$50.00
$450.00
$1,040.00

Bridal Makeup
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$270.00
$25.00
$450.00
$745.00

Airbrush Makeup
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$270.00
$25.00
$475.00
$770.00

Creative, Fantasy and Special Effect Makeup
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$270.00
$25.00
$200.00
$495.00

Photographic and Film Makeup
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$270.00
$25.00
$200.00
$495.00

Portfolio and Transition to Professional Practice
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

Tuition and Fees

$270.00
$25.00
$200.00
$495.00
$9.00
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Program Cost – Master Make Up Artistry-Tattoo Coverage
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$64.00
$0.00
$285.00
$349.00

*Students who have already taken the Airbrush Make Up Course at Austin’s School of Spa Technology may be eligible for
a kit discount of $151.83 as long as they are prepared to provide exact airbrush compressor and starter hose provided in the
Austin’s School of Spa Technology’s Airbrush Make up kit. The airbrush compressor and starter hose must be in working
order to receive this discount.
Absence Make-Up Fee (beyond scheduled completion date), per hour

$9.00

Program Cost – Master Make Up Artistry Highlight and Contour
Tuition
Non-Refundable Registration Fee
Books and Kit (Non-Refundable)
Total Cost of Instruction
Absence Make-Up Fee (beyond scheduled completion date), per hour

$64.00
$0.00
$223.00
$295.00
$8.00

Course Cost – Barbering State Board Practical Skills Refresher
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$76.00
$0.00
$149.00
$225.00

Course Cost – Cosmetology State Board Practical Skills Refresher
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$100.00
$0.00
$35.00
$135.00

Course Cost – Esthetics State Board Practical Skills Refresher
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$100.00
$0.00
$0.00
$100.00

Course Cost – Men’s Haircuts
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$90.00
$0.00
$35.00
$125.00

Course Cost – Fusion Hair Extensions
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

Tuition and Fees

$60.00
$0.00
$90.00
$150.00
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Course Cost – Up-do Styling
Tuition
Registration Fee (Non-Refundable)
Books and Student Kits (Non-Refundable)
Total Cost of Instruction

$65.00
$0.00
$85.00
$150.00

Miscellaneous Costs (Applicable to All Programs)
Graduation Fee
Official Transcript Fee (per transcript, issued within 5 business days)
Expedited Official Transcript Fee (first transcript, issued within 2 business days; additional
transcripts at regular rate; includes overnight shipping in the US, if requested)
Duplicate Certificate Fee

$50.00
$6.00
$30.00
$30.00

Students in all programs may be required to buy additional supplies to augment their instruction. Austin’s School of Spa
Technology is careful to keep outside expenses to a minimum.
There may be additional supplies/material costs to the students that are not covered by the books and student kit charges. These
may include: appropriate dress code; miscellaneous state board supplies; locker; loose leaf paper and writing accessories;
shoebox size plastic containers for supplies; and other similar expenses.
Students are not charged for any supplies used for the clinic. Student may be provided with an option of purchasing such
supplies for personal use from the school.
Students may pay tuition and fees via: cash, credit card, money order, check, or Title IV funds (if applicable).
Fees or other charges for services or products in the course of instruction by students or instructors are not collected from the
public. Instruction, tools, equipment, tuition rates and all other fees and charges are the same to ALL students.
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REFUND AND CANCELLATION CLAUSES
General Refund Policies
1.

Any moneys due to the applicant or student shall be refunded within forty‐five (45) days of official cancellation or
withdrawal. Official cancellation or withdrawal shall occur on the earlier of the dates that:
a.

An applicant is not accepted by the School. This applicant shall be entitled to a refund of all monies paid.

b.

A student (or in the case of a student under legal age, his/her parent or guardian) cancels his/her contract and
demands his/her money back in writing within three business days of the signing of the enrollment
agreement. In this case all monies collected by the School shall be refunded. This policy applies regardless
of whether or not the student has actually started training.

c.

A student cancels his/her enrollment agreement after three business days after signing, but prior to entering
classes. In this case, he/she shall be entitled to a refund of all monies paid to the school, less the registration
fee.

d.

A student notifies the School of his/her withdrawal.

e.

A student on approved leave of absence notifies the School that he or she will not be returning. The date of
withdrawal shall be the earlier of the date of expiration of the leave of absence or the date the student notifies
the School that he/she will not be returning; or

f.

A student is expelled by the School.

g.

In type (b), (c), (d), or (e) official cancellation or withdrawals, the cancellation date will be determined by the
postmark on written notification, or the date said information is delivered to the Executive Director in person.
The cancellation notice must be in writing. The failure of a student to notify the Executive Director, in writing,
of withdrawal, may delay refund of tuition pursuant to Section 5002 of the Education Law.

h.

A student on approved leave of absence fails to return to School on the scheduled return date. In this case,
last date of approved leave is considered to be the cancellation/withdrawal date.

2.

Any moneys due a student who unofficially withdraws from the School shall be refunded within forty‐five (45) days
of a determination by the School that the student has ceased attending without notifying the School. Unofficial
withdrawal occurs fourteen (14) days after the last day of attendance.

3.

Books, student beginner and advanced kits, and other supplies and equipment distributed to the students or purchased
by the students, are non‐refundable items.

4.

Please refer to the Tuition and Fees section of this catalog for a list of all fees and charges.

5.

If a program or course is canceled subsequent to a student’s enrollment, and before the instruction in the program or
course has begun, the school shall at its option:
a.

Provide a full refund of all monies paid; or

b.

Provide completion of the program or course.

6.

For students who enroll in and begin classes, the New York State Education Department Refund policy shall be used
for calculating refunds due (please see following pages for NYSED policies applicable to programs offered).

7.

In the unlikely case of the school’s permanent closure, the School closure plans will offer the student a reasonable
opportunity to promptly resume and complete the cancelled program(s) or similar program at an institution or
institutions which offer similar educational programs, in the same geographic area as the School; and the teach‐out
school shall not charge students more than the original School would have been entitled under its contract, and for
which the student has not paid. The School shall provide individual notice to students affected by the teach‐out and
diligently advertise such availability. Alternatively, the students may receive a full refund of tuition paid.
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Quarter-Based Refund Policy (Applicable to Full-Time and Part-time Cosmetology
Programs)
A. A student who cancels within seven (7) days of signing the enrollment agreement but before instruction begins receives
all monies returned. Due to their personal nature, kits are non‐refundable.
B.

Thereafter, a student will be liable for:
1.

the non‐refundable registration fee plus;

2.

the cost of any textbooks or supplies accepted plus; and

3.

tuition liability as of the studentʹs last date of physical attendance. Tuition liability is divided by the number
of quarters in the program. Total tuition liability is limited to the quarter during which the student withdrew
or was terminated, and any previous quarters completed.
(a)

First Quarter
If termination occurs
Prior to or during the first week
During the second week
During the third week
During the fourth week
After the fourth week

(b)

Subsequent Quarters
If termination occurs
During the first week
During the second week
During the third week
After the third week

C.

school may keep
0%
25%
50%
75%
100%

school may keep
25%
50%
75%
100%

The student refund may be more than that stated above if the accrediting agency or Federal refund policy results in a
greater refund.
Amounts paid in excess of the charges as determined above will be refunded within forty‐five (45) days of such action.
A transcript of the student record will be issued to the student, provided all payments have been made in accordance
with the above. In case of illness or disabling accident, death in the immediate family, or other circumstances beyond
the control of the student, the school makes a settlement, which is reasonable and fair to both. An applicant rejected
by the school shall be entitled to a refund of all monies paid. If a student is terminated or voluntarily discontinues, a
refund will be made within forty‐five (45) days of such action. Students who do not return following a leave of absence
will be considered withdrawn using the earlier of the expiration date of the leave of absence or the date the student
notifies the school of his/her intention not to return. Any monies due to a student will be refunded within forty‐five
(45) days of the date the school determines the student withdrew. If the school is permanently closed or course canceled
after a student has enrolled, the student is entitled to a full refund of tuition. Enrolled time is defined as the time
elapsed between actual starting date and the last day of attendance. “The failure of a student to notify the director in
writing of withdrawal may delay refund of tuition due pursuant to Section 5002 of the Education Law”.

D. Students who do not attend school for ten (10) consecutive days without notifying the school may be withdrawn.

Term-Based Refund Policy (Applicable to Barbering, Esthetics, Nail Technology, Make
Up Artistry, Natural Hairstyling and Waxing Programs)
A. A student who cancels within seven (7) days of signing the enrollment agreement but before instruction begins receives
all monies returned.
B.

Thereafter, a student will be liable for:
1.

the non‐refundable registration fee plus;
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2.

the cost of any textbooks or supplies accepted plus; and

3.

tuition liability as of the studentʹs last date of physical attendance. Tuition liability is divided by the number
of terms in the program. Total tuition liability is limited to the term during which the student withdrew or
was terminated and any previous terms completed.
First Term
If termination occurs
Prior to or during the first week
During the second week
During the third week
During the fourth week
During the fifth week
After the fifth week
(a)

Subsequent Terms
If termination occurs
During the first week
During the second week
During the third week
During the fourth week
After the fourth week

C.

school may keep
0%
20%
35%
50%
70%
100%

school may keep
20%
35%
50%
70%
100%

The student refund may be more than that stated above if the accrediting agency or Federal refund policy results in a
greater refund.
Amounts paid in excess of the charges as determined above will be refunded within forty‐five (45) of such action. A
transcript of the student record will be issued to the student, provided all payments have been made in accordance
with the above. In case of illness or disabling accident, death in the immediate family, or other circumstances beyond
the control of the student, the school makes a settlement, which is reasonable and fair to both. An applicant rejected
by the school shall be entitled to a refund of all monies paid. If a student is terminated or voluntarily discontinues, a
refund will be made within forty‐five (45) days of such action. Students who do not return following a leave of absence
will be considered withdrawn using the earlier of the expiration date of the leave of absence or the date the student
notifies the school of his/her intention not to return. Any monies due to a student will be refunded within forty‐five
(45) days of the date the school determines the student withdrew. If the school is permanently closed or course canceled
after a student has enrolled, the student is entitled to a full refund of tuition. Enrolled time is defined as the time
elapsed between actual starting date and the last day of attendance. “The failure of a student to notify the director in
writing of withdrawal may delay refund of tuition due pursuant to Section 5002 of the Education Law”.

D. The United States Department of Education regulations require that if a recipient of Title IV assistance withdraws from
an institution (Austin’s School of Spa Technology) during a payment period in which the recipient began attendance,
the institution must calculate the percentage and amount of Title IV assistance the student did not earn and must return
those funds to the Title IV program(s).
E.

Students who do not attend school for fourteen (14) calendar days without notifying the school may be withdrawn.
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Cosmetology Tuition Liability

First Term

If termination occurs

school
may
keep

prior to or during 1st week

student
tuition
refund

Tuition

tuition
school
may keep

plus
books
and kit

plus nonrefundable
registration
fee

TOTAL
STUDENT
LIABILITY

0%

$4,500.00

$4,500.00

$0.00

$1,000.00

$25.00

$1,025.00

during the 2nd week

20%

$4,500.00

$3,600.00

$900.00

$1,000.00

$25.00

$1,925.00

during the 3rd week

35%

$4,500.00

$2,925.00

$1,575.00

$1,000.00

$25.00

$2,600.00

during the 4th week

50%

$4,500.00

$2,250.00

$2,250.00

$1,000.00

$25.00

$3,275.00

during the 5th week
after 5th week of the
program

70%

$4,500.00

$1,350.00

$3,150.00

$1,000.00

$25.00

$4,175.00

100%

$4,500.00

$0.00

$4,500.00

$1,000.00

$25.00

$5,525.00

Second Term

If termination occurs

school
may
keep

Tuition

student
tuition
refund

tuition
school
may keep

plus
books
and kit

TOTAL
STUDENT
LIABILITY

during the 1st week

20%

$4,500.00

$3,600.00

$900.00

$640.00

$1,540.00

during the 2nd week

35%

$4,500.00

$2,925.00

$1,575.00

$640.00

$2,215.00

during the 3rd week

50%

$4,500.00

$2,250.00

$2,250.00

$640.00

$2,890.00

during the 4th week
after 4th week of the
program

70%

$4,500.00

$1,350.00

$3,150.00

$640.00

$3,790.00

100%

$4,500.00

$0.00

$4,500.00

$640.00

$5,140.00

Third Term
If termination occurs

school
may
keep

Tuition

student
tuition
refund

tuition
school may
keep

plus books
and kit

TOTAL
STUDENT
LIABILITY

during the 1st week

20%

$1,350.00

$1,080.00

$270.00

$0.00

$270.00

during the 2nd week

35%

$1,350.00

$877.50

$472.50

$0.00

$472.50

during the 3rd week

50%

$1,350.00

$675.00

$675.00

$0.00

$675.00

during the 4th week
after 4th week of the
program

70%

$1,350.00

$405.00

$945.00

$0.00

$945.00

100%

$1,350.00

$0.00

$1,350.00

$0.00

$1,350.00
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Barbering Tuition Liability

First Term
If termination occurs

school
may
keep

Tuition

student
tuition
refund

tuition
school
may keep

plus books
and kit

plus nonrefundable
registration
fee

TOTAL
STUDENT
LIABILITY

prior to or during 1st week

0%

$3,000.00

$3,000.00

$0.00

$1,279.00

$25.00

$1,304.00

during the 2nd week

20%

$3,000.00

$2,400.00

$600.00

$1,279.00

$25.00

$1,904.00

during the 3rd week

35%

$3,000.00

$1,950.00

$1,050.00

$1,279.00

$25.00

$2,354.00

during the 4th week

50%

$3,000.00

$1,500.00

$1,500.00

$1,279.00

$25.00

$2,804.00

during the 5th week

70%

$3,000.00

$900.00

$2,100.00

$1,279.00

$25.00

$3,404.00

after 5th week of the
program

100%

$3,000.00

$0.00

$3,000.00

$1,279.00

$25.00

$4,304.00

Subsequent Terms
If termination occurs

school
may
keep

Tuition

student
tuition
refund

tuition
school
may keep

plus books
and kit

TOTAL
STUDENT
LIABILITY

during the 1st week

20%

$3,000.00

$2,400.00

$600.00

$221.00

$821.00

during the 2nd week

35%

$3,000.00

$1,950.00

$1,050.00

$221.00

$1,271.00

during the 3rd week

50%

$3,000.00

$1,500.00

$1,500.00

$221.00

$1,721.00

during the 4th week

70%

$3,000.00

$900.00

$2,100.00

$221.00

$2,321.00

after 4th week of the
program

100%

$3,000.00

$0.00

$3,000.00

$221.00

$3,221.00

Esthetics Tuition Liability

First Term
If termination occurs

school
may keep

Tuition

student
tuition
refund

tuition
school
may keep

plus
books
and kit

plus nonrefundable
registration
fee

TOTAL
STUDENT
LIABILITY

prior to or during 1st week

0%

$3,000.00

$3,000.00

$0.00

$800.00

$25.00

$825.00

during the 2nd week

20%

$3,000.00

$2,400.00

$600.00

$800.00

$25.00

$1,425.00

during the 3rd week

35%

$3,000.00

$1,950.00

$1,050.00

$800.00

$25.00

$1,875.00

during the 4th week

50%

$3,000.00

$1,500.00

$1,500.00

$800.00

$25.00

$2,325.00

during the 5th week

70%

$3,000.00

$900.00

$2,100.00

$800.00

$25.00

$2,925.00

after 5th week of the program

100%

$3,000.00

$0.00

$3,000.00

$800.00

$25.00

$3,825.00

Subsequent Terms
If termination occurs

school
may keep

Tuition

student
tuition
refund

tuition
school
may keep

plus
books
and kit

TOTAL
STUDENT
LIABILITY

during the 1st week

20%

$3,000.00

$2,400.00

$600.00

$200.00

$800.00

during the 2nd week

35%

$3,000.00

$1,950.00

$1,050.00

$200.00

$1,250.00

during the 3rd week

50%

$3,000.00

$1,500.00

$1,500.00

$200.00

$1,700.00

during the 4th week

70%

$3,000.00

$900.00

$2,100.00

$200.00

$2,300.00

after 4th week of the program

100%

$3,000.00

$0.00

$3,000.00

$200.00

$3,200.00
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Nail Technology Tuition Liability
Hours in
Program

If termination occurs

school
may
keep

Tuition

student
tuition
refund

tuition
school may
keep

plus
books
and kit

plus nonrefundable
registration
fee

TOTAL
STUDENT
LIABILITY

300

prior to or during 1st
week

0%

$2,385.00

$2,385.00

$0.00

$700.00

$25.00

$725.00

300

during the 2nd week

20%

$2,385.00

$1,908.00

$477.00

$700.00

$25.00

$1,202.00

300

during the 3rd week

35%

$2,385.00

$1,550.25

$834.75

$700.00

$25.00

$1,559.75

300

during the 4th week

50%

$2,385.00

$1,192.50

$1,192.50

$700.00

$25.00

$1,917.50

300

during the 5th week

70%

$2,385.00

$715.50

$1,669.50

$700.00

$25.00

$2,394.50

300

after 5th week of the
program

100%

$2,385.00

$0.00

$2,385.00

$700.00

$25.00

$3,110.00

Make Up Artistry Tuition Liability
Hours in
Program

If termination
occurs

hours
completed
between

and

school
may
keep

Tuition

student
tuition
refund

tuition
school
may keep

plus books
and kit

TOTAL
STUDENT
LIABILITY

150

0 - 15% of the
program

0

24

0%

$1,200.00

$1,200.00

$0.00

$1,050.00

$1,050.00

150

16 - 30% of the
program

25

46.5

25%

$1,200.00

$900.00

$300.00

$1,050.00

$1,350.00

150

31 - 45% of the
program

46.6

69

50%

$1,200.00

$600.00

$600.00

$1,050.00

$1,650.00

150

46 - 60% of the
program

70

91.5

75%

$1,200.00

$300.00

$900.00

$1,050.00

$1,950.00

150

after 60% of
the program

91.6

150

100%

$1,200.00

$0.00

$1,200.00

$1,050.00

$2,250.00

Natural Hair Styling Tuition Liability
Hours in
Program

If termination occurs

school
may
keep

Tuition

student
tuition
refund

tuition
school
may keep

plus
books
and kit

plus nonrefundable
registration
fee

TOTAL
STUDENT
LIABILITY

300

prior to or during 1st
week

0%

$2,850.00

$2,850.00

$0.00

$1,100.00

$25.00

$1,125.00

300

during the 2nd week

20%

$2,850.00

$2,280.00

$570.00

$1,100.00

$25.00

$1,695.00

300

during the 3rd week

35%

$2,850.00

$1,852.50

$997.50

$1,100.00

$25.00

$2,122.50

300

during the 4th week

50%

$2,850.00

$1,425.00

$1,425.00

$1,100.00

$25.00

$2,550.00

300

during the 5th week

70%

$2,850.00

$855.00

$1,995.00

$1,100.00

$25.00

$3,120.00

300

after 5th week of the
program

100%

$2,850.00

$0.00

$2,850.00

$1,100.00

$25.00

$3,975.00
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Waxing Tuition Liability
Hours in
Program

If termination
occurs

hours
and
complet
ed
between

school
may
keep

Tuition

student
tuition
refund

tuition
school
may
keep

plus
books
and kit

plus nonrefundable
registration
fee

TOTAL
STUDENT
LIABILITY

75

0 - 15% of the
program

0.00

12.00

0%

$675.00

$675.00

$0.00

$220.00

$50.00

$270.00

75

16 - 30% of
the program

12.01

23.25

25%

$675.00

$506.25

$168.75

$220.00

$50.00

$438.75

75

31 - 45% of
the program

23.26

34.50

50%

$675.00

$337.50

$337.50

$220.00

$50.00

$607.50

75

46 - 60% of
the
program

34.51

45.75

75%

$675.00

$168.75

$506.25

$220.00

$50.00

$776.25

75

after 60%
of the
program

45.76

75.00

100%

$675.00

$0.00

$675.00

$220.00

$50.00

$945.00

Refund and Cancellation Clause for Tattoo Artistry
Tattoo Fundamentals
A. A student who cancels within 7 days of signing the enrollment agreement but before instruction begins receives all
monies returned with the exception of the non‐refundable registration fee.
B.

Thereafter, a student will be liable for
1.

Tuition liability as of the studentʹs last date of physical attendance. Tuition liability is determined by the
percentage of the program offered to the student.
If termination occurs
0 ‐ 15% of the program
16 ‐ 30% of the program
31 ‐ 45% of the program
46 ‐ 60% of the program
After 60% of the program

C.

school may keep
0%
25%
50%
75%
100%

The student refund may be more than that stated above if the accrediting agency refund policy results in a greater refund.

Hours in
Program

If termination
occurs

hours
complete
d between

and

schoo
l may
keep

Tuition

student
refund

school
may keep

plus
books
and kit

plus nonrefundable
registration
fee

TOTAL
STUDENT
LIABILITY

80

0 - 15% of
the program

0

12.8

0%

$3,360.0
0

$3,360.00

$0.00

$500.00

$100.00

$600.00

80

16 - 30% of
the program

12.9

24.8

25%

$3,360.0
0

$2,520.00

$840.00

$500.00

$100.00

$1,440.00

80

31 - 45% of
the program

24.9

36.8

50%

$3,360.0
0

$1,680.00

$1,680.00

$500.00

$100.00

$2,280.00

80

46 - 60% of
the program

36.9

48.8

75%

$3,360.0
0

$840.00

$2,520.00

$500.00

$100.00

$3,120.00

80

after 60% of
the program

48.9

80

100%

$3,360.0
0

$0.00

$3,360.00

$500.00

$100.00

$3,960.00
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Tattoo Cover-Up Course
A. A student who cancels within 7 days of signing the enrollment agreement but before instruction begins receives all
monies returned with the exception of the non‐refundable registration fee.
B.

Thereafter, a student will be liable for
1.

Tuition liability as of the studentʹs last date of physical attendance. Tuition liability is determined by the
percentage of the program offered to the student.
If termination occurs
0 ‐ 15% of the program
16 ‐ 30% of the program
31 ‐ 45% of the program
46 ‐ 60% of the program
After 60% of the program

C.

school may keep
0%
25%
50%
75%
100%

The student refund may be more than that stated above if the accrediting agency refund policy results in a greater refund.

Hours in
Program

If
termination
occurs

hours
completed
between

and

school
may
keep

Tuition

student
tuition
refund

tuition
school
may keep

plus
books
and kit

plus nonrefundable
registration
fee

TOTAL
STUDENT
LIABILITY

70

0 - 15% of
the
program

0

11.2

0%

$2,590.00

$2,590.00

$0.00

$250.00

$100.00

$350.00

70

16 - 30% of
the
program

11.3

21.7

25%

$2,590.00

$1,942.50

$647.50

$250.00

$100.00

$997.50

70

31 - 45% of
the
program

21.8

32.2

50%

$2,590.00

$1,295.00

$1,295.00

$250.00

$100.00

$1,645.00

70

46 - 60% of
the
program

32.3

42.7

75%

$2,590.00

$647.50

$1,942.50

$250.00

$100.00

$2,292.50

70

after 60%
of the
program

42.8

70

100%

$2,590.00

$0.00

$2,590.00

$250.00

$100.00

$2,940.00

Intermediate Tattoo Course
A. A student who cancels within 7 days of signing the enrollment agreement but before instruction begins receives all
monies returned with the exception of the non‐refundable registration fee.
B.

Thereafter, a student will be liable for
1.

Tuition liability as of the studentʹs last date of physical attendance. Tuition liability is determined by the
percentage of the program offered to the student.
If termination occurs
0 ‐ 15% of the program
16 ‐ 30% of the program
31 ‐ 45% of the program
46 ‐ 60% of the program
After 60% of the program

C.

school may keep
0%
25%
50%
75%
100%

The student refund may be more than that stated above if the accrediting agency refund policy results in a greater
refund.
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Hours in
Program

If
termination
occurs

hours
completed
between

and

school
may
keep

Tuition

student
tuition
refund

tuition
school
may
keep

plus
books
and kit

plus nonrefundable
registration
fee

TOTAL
STUDENT
LIABILITY

35

0 - 15% of the
program

0

5.6

0%

$1,575.00

$1,575.00

$0.00

$250.00

$100.00

$350.00

35

16 - 30% of
the program

5.7

10.85

25%

$1,575.00

$1,181.25

$393.75

$250.00

$100.00

$743.75

35

31 - 45% of
the program

10.86

16.1

50%

$1,575.00

$787.50

$787.50

$250.00

$100.00

$1,137.50

35

46 - 60% of
the program

16.2

21.35

75%

$1,575.00

$393.75

$1,181.25

$250.00

$100.00

$1,531.25

35

after 60% of
the program

21.36

35

100%

$1,575.00

$0.00

$1,575.00

$250.00

$100.00

$1,925.00

Refund and Cancellation Clause for Continuing Education
A. A student who cancels within 7 days of signing the enrollment agreement but before instruction begins receives all
monies returned with the exception of the non‐refundable registration fee.
B.

Thereafter, a student will be liable for
1.

Tuition liability as of the studentʹs last date of physical attendance. Tuition liability is determined by the
percentage of the program offered to the student.
If termination occurs
0 ‐ 15% of the program
16 ‐ 30% of the program
31 ‐ 45% of the program
46 ‐ 60% of the program
After 60% of the program

C.

school may keep
0%
25%
50%
75%
100%

The student refund may be more than that stated above if the accrediting agency refund policy results in a greater
refund.

GI Bill
U.S. Armed Forces veterans who qualify for Department of Veterans Affairs educational benefits may apply to use these benefits
for study at Austin’s School of Spa Technology. For additional information, please phone the school at (518) 438‐7879 and speak
with the Financial Aid Representative.

Scholarships
Austin’s School of Spa Technology is proud to announce a scholarship for applicants nominated by ASST alumni. The ASST
Alumni Scholarship of up to $300 is awarded to applicants nominated by ASST Alumni and accepted for admission. The
scholarship funds will be applied to the student’s tuition after all applicable financial aid funds are credited, and will be awarded
in two equal installments, at matriculation and in the month following completion of 50% of the program. The recipients are
required to maintain satisfactory academic progress at all times. Up to ten (10) scholarships may be made available per academic
(calendar) year.

Refund and Cancellation Clauses
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PRIVACY POLICY
Family Educational Rights and Privacy Act of 1974 (FERPA)
All Austin’s School of Spa Technology (hereinafter “ASST”) students shall have the right to inspect and review their educational
records, to request corrections or deletions, and to limit disclosure of the records in accordance with the Family Educational
Rights and Privacy Act of 1974, also referred to as the Buckley Amendment. The detailed procedures for exercising one’s rights
under the Buckley Amendment are available upon request in the Registrar’s Office. The school reserves the right to release to
police agencies and/or crime victims any records or information pertinent to a crime which has occurred on campus, including
the details of any disciplinary action taken against the alleged perpetrator of the crime. Students wishing to file a complaint
concerning alleged failures of ASST to comply with FERPA may be sent to: Family Policy Compliance Office; U.S. Department
of Education, 400 Maryland Avenue, S.W., Washington, D.C. 20202‐4605.
As an eligible student or as parent(s) or legal guardian(s) of a student under the age of eighteen, you have a right to: a) inspect
and review your educational records; b) request that Austin’s School of Spa Technology amend these records to ensure that they
are not inaccurate, misleading or otherwise in violation of your privacy or other rights; c) consent to disclosures of personally
identifiable information contained in your records, except to the extent that ASST is authorized by law or regulation to disclose
such information without your consent; d) file with the U.S. Department of Education a complaint under 34 CFR 99.63 and
99.64 concerning alleged failures by ASST to comply with the requirements of the Family Educational Rights and Privacy Act
and 34 CFR 99.7; and e) obtain a copy of ASST’s Family Educational Rights and Privacy Policy from the Registrar or Coordinator
of Student Services.
Austin’s School of Spa Technology meets the requirements of the Family Educational Rights and Privacy Act through annual
notifications to eligible students or the parent(s)/guardian(s) of a student under eighteen years of age by furnishing a copy of
the Family Educational Rights and Privacy Act Notice in this catalog.
Any eligible student or parent(s)/guardian(s) of a student under eighteen years of age may inspect and review the educational
records of the student by submitting a written request for an appointment to review such records to the Registrar at least two
weeks prior to the proposed appointment. The request shall contain the proposed date and time for the appointment and the
student’s name, address and social security number. The Registrar shall confirm the appointment or seek to reschedule it for a
more convenient time within five business days of receipt of the request.
An eligible student or parent(s)/guardian(s) of a student under eighteen years of age shall have access to all of the student’s
educational records and may obtain a copy of any record desired, unless Austin’s believes that such record is subject to a legal
privilege. A request for documents must be made in writing to the Registrar or Executive Director. The charge for copying any
student record shall be $1.00 per page and shall be prepaid by the student or parent.
Austin’s School of Spa Technology maintains all of its current student educational records at its offices at 855 Central Avenue,
Albany, New York 12206. An enrolled student’s academic file and the academic and financial aid files for all graduated and
terminated students are maintained in the Registrar’s Office under the supervision of the Registrar. Financial aid files for all
current students are maintained in ASST Financial Aid Office under the supervision of the Financial Aid representatives.
Personally identifiable information will not be released from the student’s educational records without prior written consent
from the eligible student or parent(s)/guardian(s) of a student under eighteen years of age, except where the disclosure:




is made to another ASST school official whom ASST has determined to have a legitimate educational interest;
is to other agencies or institutions which have requested the records and in which the student seeks or intends to enroll;
is made to authorized representatives of the Comptroller General of the United States, the Secretary of Education or
any State or Local authorities in connection with an audit or evaluation of Federal or State supported educational
programs, or for the enforcement of or compliance with Federal legal requirements which relate to those programs;
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is made in connection with financial aid for which the student has applied or which the student has received, if the
information is necessary for such purposes as to determine eligibility for the aid, determine the amount of the aid,
determine the conditions for the aid or enforce the terms and conditions of the aid;
is to State or Local officials or authorities, if a State statute adopted before November 19, 1974, specifically requires
disclosures to those officials and authorities;
is to organizations conducting studies for, or on behalf of, educational agencies or institutions to develop, validate or
administer predictive tests, administer student aid programs or improve instruction, only if the study is conducted in
a manner that does not permit personal identification of parents and students by individuals other than representatives
of the organization and the information is destroyed when no longer needed for the purposes for which the study was
conducted;
is to an accrediting organization to carry out its accrediting functions;
is to parents of a dependent student, as defined in Section 152 of the Internal Revenue Code of 1954;
is to comply with a judicial order or lawfully issued subpoena, only after ASST has made a reasonable effort to notify
the parent or eligible student of the order or subpoena in advance of compliance;
is in connection with a health or safety emergency, if knowledge of the information is necessary to protect the health
and safety of the student or individuals;
is information which ASST has designated “directory information” and neither the eligible student nor
parent(s)/guardian(s) of a student under eighteen years of age notifies Austin’s in writing within ten days of receipt of
the Family Educational Rights and Privacy Act Notice;
is to an alleged victim of any crime of violence, as that term is defined in Section 16 of Title 18, United States Code, of
the results of any disciplinary proceeding conducted by Austin’s against the alleged perpetrator of that crime with
respect to that crime.

Austin’s School of Spa Technology will disclose personally identifiable information to its school officials (President, Vice
Presidents, Directors, Assistant Directors, Managers, and other supervisory personnel) or their representatives for legitimate
educational interests, which Austin’s has determined to mean all issues which impact upon the student’s successful completion
of his/her course of study and/or upon the fulfillment of the student’s obligation to ASST.
Austin’s School of Spa Technology will maintain a record of requests for and disclosures made of personally identifiable
information and such record will be available for review by an eligible student or parent(s)/guardian(s) of an eligible student
under eighteen years of age. This record shall be maintained in the student’s academic file and shall contain the following
information: a) the identity of the person requesting the information and b) the person’s legitimate interest. If the information
is released to an individual with the understanding that it will be forwarded to another individual, the record shall also contain
the identity of the additional individual(s) and their legitimate interest.
Austin’s School of Spa Technology has determined the following as “directory information”:
1.
2.
3.
4.
5.
6.
7.

Student’s Name
Student’s Home Address
Student’s Home Phone Number
Student’s Date and Place of Birth
Student’s Course of Study, Dates of Attendance and Completion or Termination Date
Certificate Awarded and
Name and Address of Most Recent Previous Educational Institution

A parent or an eligible student has the right to refuse to allow ASST to designate any or all of the above as directory information,
but must do so in writing within ten days of receipt of the Family Educational Rights and Privacy Act Notice.
Austin’s School of Spa Technology permits parent(s)/guardian(s) or eligible student to request correction of the student’s
educational records where such records contain information which is inaccurate, misleading or in violation of the student’s
rights of privacy or other rights. ASST shall determine whether or not to amend the records and notify parent(s)/guardian(s) or
eligible student within thirty days of the receipt of such request. If the request is denied, ASST will notify parent(s)/guardian(s)
or eligible student of their right to a hearing to challenge the content of the educational records.
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As a result of such hearing, ASST may either:
1.
2.

amend the records and in writing notify the parent(s)/guardian(s) or an eligible student; or
deny the request and inform the parent(s)/guardian(s) or an eligible student of the right to place a statement in the
record commenting on the contested information or stating why they disagree with ASST’s decisions or both.

This statement shall be maintained with that part of the record which is contested, subject to the school’s record retention policies
in effect at the time. If any part of the contested material is released, a copy of the statement is to be released simultaneously.

Internal Grievance Procedure
The Austin’s School of Spa Technology grievance procedure provides for the prompt and equitable resolution of any grievance
or complaint from an individual currently associated with the school, that is not frivolous or without merit. Any person who
files a grievance is assured that the School will not take action, either overt or covert, against that person for filing said grievance
and that provision for the final determination of each formal grievance is to be made by a person or persons not directly involved
in the alleged grievance.
The internal grievance procedure can be used in a variety of situations. These situations include appeals of grades, attendance,
and other situations where the complaining party believes they may have been treated unfairly and/or there was a violation of
institutional policies, or where special consideration might be due because of extenuating circumstances.
The institution and its officials will make the best effort to resolve grievances and appeals of institutional decision in an
expeditious, equitable, and fair manner.
Grievance procedures are included in the academic catalog, and reviewed at new student orientation, thereby assuring that all
students know the steps to follow should they desire to register a grievance at any time. Evidence of all grievances and their
final resolution will be retained in school files in order to determine the frequency, nature, and patterns of grievances for the
institution.
The following grievance procedure has been developed for student use should a problem arise:
Step 1:

A student with a grievance should attempt to discuss the matter in an informal manner and reach a resolution
with the instructor on the day the subject of the grievance occurred. If the grievance is not resolved students
proceed as follows:
1a. Students whose grievance concerns a matter specific to a given course begin the grievance process by
requesting a Grievance Form from the instructor. Students must complete and sign the Grievance Form
and submit it to the program Team Lead within five (5) business days of the occurred grievance. It is
suggested that students keep copies of all correspondence submitted to the school. Verbal grievances
will not be considered.
1b. Students whose grievance concerns a matter not specific to a given course begin the grievance process by
requesting a Grievance Form from the program Team Lead. Students must complete and sign the
Grievance Form and submit it to the program Team Lead within five (5) business days of the occurred
grievance. It is suggested that students keep copies of all correspondence submitted to the school. Verbal
grievances will not be considered.

Step 2: The grievance will be reviewed by the program Team Lead. A meeting with the student will occur within ten (10)
business days of receiving the Grievance Form. The initial meeting may not provide for final resolution of the
grievance, but the student will be advised of any continuing investigation and /or actions being taken regarding
the grievance. Depending on extent and nature of grievance, interviews with appropriate staff and/or other
students may be necessary to reach a final resolution of grievance. Notes of the meeting will be documented in
school records. A decision will be communicated to the student, in writing, within ten (10) business days from the
date the decision is made, but in no event more than twenty (20) calendar days after the meeting. In the event a

Privacy Policy

68

Austin’s School of Spa Technology
Academic Catalog, 2016-2017

decision cannot be made within twenty (20) calendar days of the meeting, the student will be notified in writing
regarding the pending investigation and decision.
2a. If the grievance is of such nature that it cannot be resolved by the program Team Lead, it will be referred
to the Executive Director, or appropriate department, to assist with a resolution of grievance.
Step 3:

The student may appeal the decision of the program Team Lead to the Executive Director in writing within five
(5) business days from the date the decision was communicated to the student. The Executive Director will
consider the appeal within ten (10) business days from the date it was received and communicate the decision, in
writing, to the complainant within five (5) business days from the date the decision was made. The Executive
Director’s decision shall be final.
3a. In cases of extreme conflict it may be necessary to conduct an informal hearing regarding the grievance.
If necessary, a hearing committee may be appointed by the Executive Director of persons consisting of
one member selected by the school, another member not related to the student filing the grievance or
another student of the school, and one other member, at the discretion of the Executive Director, but in
no event involved with the grievance. The hearing will be informal with the student presenting his/her
case followed by the schoolʹs response. The hearing committee will be allowed to ask questions of all
involved parties. The hearing will occur within one (1) month of the final decision of the Executive
Director. Within fifteen (15) days of the hearing, the committee will prepare a report summarizing the
grievance and a recommended resolution. Corporate management shall consider the report and either
accept, reject, or modify the recommendations of the committee.

Step 4:

Students must exhaust the institution’s internal grievance process before submitting the complaint to the school’s
accrediting agency.
4a.

Any student with a grievance that he/she cannot resolve through the Internal Grievance Procedure
should follow the steps addressed in the section below:

4a(1).

If you are or were a student of a Licensed Private or Registered Business School in the State of New
York and you believe that the school or anyone representing the school has acted unlawfully, you
have the right to file a complaint with the New York State Education Department as follows:

4a(1)a. Write to the New York State Education Department, 116 West 32nd Street, 5th Floor, New York, New
York 10001, or telephone the Department at (212) 643‐4760, requesting an interview for the purpose
of filing a written grievance. Bring all relevant documents with you to the interview, including an
enrollment agreement, financial aid application, transcripts, etc. An investigator for the Department
will meet with you and go through your complaint in detail.
If you cannot come for an interview, send a letter or call the office to request a grievance form. You must compete and sign this
form and mail it to the office. Please include with it copies of all relevant documents. You should keep the originals. You must
file a grievance within two (2) years after the alleged illegal conduct took place. The Bureau cannot investigate any grievance
made more than two (2) years after the date of occurrence.
The investigator will attempt to resolve the complaint as quickly as possible and may contact you in the future with follow‐up
questions. You should provide all information requested as quickly as possible; delay may affect the investigation of your
complaint. If the Department determines that violation of laws have been committed and the school fails to take satisfactory and
appropriate action, then the Department may proceed with formal disciplinary charges.
In addition to filing a complaint with the Department, you may also try to resolve your complaint with the school. Use the
school’s internal grievance procedure or discuss your problems with teachers, department heads, or the Executive Director. We
suggest that you do so in writing and that you keep copies of all correspondence to the school. However, the school cannot
require you to do this before you make a complaint with the New York State Education Department. If you do file a complaint
with the Department, please advise the Bureau of any action that you had taken to attempt to resolve your complaint.
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Grounds for Disciplinary Action
Austin’s School of Spa Technology may take disciplinary action against students for a variety of reasons, including not only
commission of the acts described below, but also an attempt to commit such an action or soliciting another member of the school
community to do so. Grounds for disciplinary action may include:
1.

Conduct in violation of any federal, state, or local law;

2.

Conduct that disrupts or interferes with educational processes and operations of the school or the schools instructors,
administration, and staff in performance of their duties;

3.

Conduct that violates, endangers, or has the potential to endanger safety and security of the school and the members
of the school community, including visitors, students, instructors, administration, and staff members;

4.

Conduct that violates property rights of the school and the members of the school community, such as theft of property
or identity, possession of stolen property, unauthorized access to the school property and facilities, use of school
property (such as computers) to commit such acts, or refusal to leave the schools premises (including parking lot and
auxiliary buildings) when ordered to do so by a person in authority;

5.

Use, distribution, or possession of alcohol, illegal drugs, or illegal controlled substances on campus; use, possession, or
storage of dangerous weapons, chemicals, explosive materials or devices on the schools premises; gambling on the
schools premises (including parking lot and auxiliary buildings);

6.

Academic dishonesty, as defined elsewhere in the catalog, or engagement in acts that can be construed as copyright
infringement;

7.

Disorderly, lewd, or indecent conduct; use of profanity, hate speech, or vulgar language; bullying, harassment, hazing,
assault and/or sexual assault of members of school community, including but not limited to visitors, students,
instructors, administration, and staff members;

8.

Failure to pay or honor financial obligations to the school; or

9.

Failure to comply with the Code of Student Conduct.

Disciplinary Actions
The school may take any of the actions or combinations of actions below against the student as a result of its disciplinary
proceedings:
1.

Disciplinary Warning: The school will warn the student in writing that the behavior is in violation of the schools rules,
and engaging in such behavior in the future will lead to more serious actions;

2.

Disciplinary Suspension: The school will require the student to separate from the school for a prescribed period of
time (such as one academic term or longer);

3.

Dismissal from the School: The student will be permanently separated from the school and be ineligible for
readmission. The student is required to leave the school per directions provided by the school, and may not re‐enter
the school campus (including parking lot and auxiliary buildings) without a prior written permission from the
Executive Director.

4.

Reduced or Failing Grades for Assignments, Assessments, or Courses: This action will be taken in cases of academic
dishonesty in affected coursework.

5.

Alternative Action: The school may require the student to take alternative actions, such as formal apologies,
completion of training or service to the school community, counseling, training, assessment, or other actions it
determines fit.

The school is not obligated to use progressive discipline, and may take any action it determines to be an appropriate fit and remedy
for the situation. This means that a student may be dismissed after a single incident of non‐compliance with the schools policies.
In cases of student’s separation from the school, tuition shall be refunded in accordance with the terms of the stated refund policy.
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Disciplinary Process
A. Initiation of Charges: Disciplinary charges will be initiated by submitting a written referral to the Executive Director.
The referral must state sufficient facts, including specific names(s), date(s), locations, and descriptions of the alleged
act(s) of misconduct to enable the Director to decide whether further fact‐finding is necessary. The referral cannot be
anonymous.
B.

Interim Action: At any time following the submission of a written referral, the Executive Director may temporarily
suspend the student prior to resolution of the disciplinary proceeding if they believe that the information that supports
the allegations of misconduct is reliable, and determines that the continued presence of the student on the school’s
campus poses a threat to any individual, property, or school function.

C.

Review and Decision by the Executive Director: The Executive Director, considering all evidence gathered, will make
a decision of the disciplinary actions needed within fifteen (15) business days of the receipt of the initial written referral.
A letter detailing the decision will be placed in the student file within the next five (5) business days following the date
of the decision and a copy will be forwarded to the student by mail. The Executive Director will additionally notify the
student in writing if any suspensions or interim suspensions have been lifted.

D. Appeal Process: Students may who wish to appeal any decision of the Executive Director must do so to the Provost
in writing and signed within ten (10) business days from the day the decision was mailed to the student. The student
must state why an appeal should be considered and include any additional evidence that may not have been taken into
consideration. The Provost will consider the situation, evidence, and documentation in order to make the final decision
regarding the student status within ten (10) business days of the receipt of the appeal. Decisions made by the Provost
will be communicated to the student in writing by mail within five (5) business days following the date of the decision.
The decision made by the Provost is considered to be final.

Institutional Freedom from Harassment Policy
Austin’s School of Spa Technology is committed to the fundamental belief that all people should be treated with dignity and
respect. Harassment will not be tolerated in any context. All members of our higher education community have a basic right to
work and learn in a comfortable environment, free from derogatory remarks, unwelcome sexual advances, or any other verbal
or physical conduct constituting harassment on the basis of race, sexual orientation, religion, disability, veteransʹ status, or any
other category covered under federal, state, or local law.

What to do if you feel you have been the victim of Harassment
Students, faculty, or staff, who feel they have been harassed should direct their complaint to the Executive Director. School
officials will act on all complaints within ten business days after receipt of the report. Informal resolution including mediation
may be attempted before formal proceedings occur.
Formal complaints will include a written complaint and an investigation by appointed school officials. Investigations may
include talking to witnesses and taking written statements from all parties involved. At the conclusion of the investigation, a
report will be filed that will include recommendations for actions regarding the complaint. If it is determined that a party is
responsible for such infractions, it is grounds for disciplinary action against that party, which may include the partyʹs removal
from the campus via expulsion or termination of employment, as applicable.

Sexual Offense Prevention Policy
Austin’s School of Spa Technology has a strong commitment to the issue of respect, including respect for each person’s personal
and sexual boundaries. Sexual harassment may include the use of oneʹs authority or power to coerce another person into
unwanted sexual relations or to punish another person for his/her refusal; the creation by a member of the community of an
intimidating, hostile, or offensive working/educational environment through repetitive verbal/physical conduct of a sexual
nature. Such conduct is a violation of the policy of Austin’s and will not be tolerated.
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To make the school as safe as possible, all suspected violations of this policy should be reported directly to the Administrative
Office. When a suspected violation is reported, the following actions may be considered, as appropriate. These options include,
in no particular order, but are not limited to, directly confronting the alleged offender; having the Executive Director talk to the
alleged offender; having appropriate mediation with the alleged offender; filing a formal complaint; filing an anonymous or
confidential complaint; filing a police report (if the alleged offense is against the law). It is strongly encouraged that suspected
violations be reported, and that they be reported as soon as reasonable after an alleged violation has occurred.

Bullying Prevention Policy
Austin’s School of Spa technology has taken action to prevent bullying at school and is committed to creating and maintaining
an educational atmosphere which is respectful and supportive for our students. Providing a safe school environment where all
students and employees, are treated with respect, and are free from bullying, intimidation and harassment is one of our highest
priorities. Bullying will not be tolerated and will be grounds for disciplinary action and or dismissal.

Tuition Reimbursement Fund
The tuition reimbursement fund is designed to protect the financial interest of students attending proprietary schools. If a school
closes while you are in attendance, prior to the completion of your program, then you may be eligible for a refund of all tuition
expenses, which you have paid. If you drop out of school prior to completion and you file a complaint against the school with
the State Education Department, you may be eligible to receive a tuition refund if the State Education Department is able to
provide factual support that your complaint is valid and to determine that there was a violation of Education Law or the
Commissioner’s regulations as specified in Section 126.17 of the Commissioner’s Regulations. To file a claim to the tuition
Reimbursement Fund, you must first file a complaint with the State Education Department. The staff at the State Education
Department will assist you in the preparation of a tuition reimbursement form.
All schools must have a tuition refund and cancellation policy for each program included in the catalog and in the student
enrollment agreement. Read and be sure to understand the school’s policy regarding tuition refund and cancellation before
you sign the enrollment agreement. If you do not understand it, or are confused by the school’s explanation, get help before
you sign. You may ask for help by the New York State Education Department at (212) 643‐4760.

Agents
Schools for the purpose of recruiting or enrolling students in their school employ private school agents; they are not school
counselors. Private school agents cannot require a student to pay a placement or referral fee. Each school agent must be licensed
by the New York State Education Department, must have an identification card, and must be a salaried employee of the school.
School agents who cannot show an Agent identification card are breaking the law if they try to interest students in enrolling in
a particular school or group of schools. The name of the enrolling agent must appear on that student’s enrollment agreement.
Therefore, you should write down the name of the agent who spoke to you. Each student will be required to confirm the name
of the agent when signing the enrollment agreement. A full refund shall be made to any student recruited by an unlicensed
private school agent or even by a licensed agent if that agent made fraudulent or improper claims. To find out if you are eligible
to receive a refund, you must follow the complaint procedure.
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Financial Aid Representative
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Financial Aid Representative
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SCHOOL INSTRUCTIONAL STAFF
Immanuel Bonilla
Instructor, Barbering
NYS Licensed Master Barber
Licensed Private School Provisional Teacher License ‐ Barbering

Carl DeMarco
Instructor, Cosmetology
NYS Licensed Cosmetology
Licensed Private School Provisional Teacher License –
Cosmetology

Kim Dott
Instructor, Tattoo Artistry

Martha McMahon
Instructor, Cosmetology
NYS Licensed Cosmetology
Licensed Private School Full Teacher License – Cosmetology

Genevieve Messina
Instructor, Cosmetology & Esthetics
Licensed Private School Permit Teacher License – Cosmetology, Esthetics

Sugey Morales
Instructor, Nail Technology

Licensed Private School Permit Teacher License – Tattoo Artistry

NYS Licensed Nail Specialty
Licensed Private School Teacher Permit – Nails

Eboni Edmundson
Instructor, Cosmetology & Esthetics

Julie Occhino
Senior Instructor, Make Up Artistry

Licensed Private School Permit Teacher License – Cosmetology,
Esthetics

Licensed Private School Permit Teacher License – Make Up
Artistry

Lisa Fasulo
Instructor, Tattoo Artistry

Daiwan Perry
Barbering Team Lead

Licensed Private School Full Teacher License – Tattoo Artistry

Joan Fox
Instructor, Cosmetology
NYS Licensed Cosmetology
Licensed Private School Full Teacher License – Cosmetology

Tracy Gainer
Cosmetology Team Lead
NYS Licensed Cosmetology
Licensed Private School Full Teacher License – Cosmetology

Jill Johnson
Instructor, Cosmetology
NYS Licensed Cosmetology
Licensed Private School Provisional Teacher License – Cosmetology

Shannon Kelsch
Instructor, Barbering
NYS Licensed Master Barber
Licensed Private School Provisional Teacher License – Barbering

School Instructional Staff

NYS Licensed Master Barber
Licensed Private School Provisional Teacher License – Barbering

Necco Piper
Instructor, Cosmetology & Natural Hairstyling
Licensed Private School Permit Teacher License – Cosmetology,
Natural Hairstyling

Karen Shepard
Instructor, Cosmetology
NYS Licensed Cosmetology
Licensed Private School Full Teacher License – Cosmetology & Esthetics

Gloria Turner
Instructor, Cosmetology
NYS Licensed Cosmetology
Licensed Private School Full Teacher License – Cosmetology

Ashley Winslow
Senior Instructor, Esthetics
NYS Licensed Esthetics
Licensed Private School Provisional Teacher License – Esthetics
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FULL-TIME ACADEMIC CALENDAR, 2015-2016
Academic Term

Important Dates

Fall I, 2015

Monday, September 21, 2015 – Saturday, November 14, 2015
☼ Holiday: Monday, October 12 (Columbus Day)
Wednesday, November 11 – Split Day for Holiday Make-Up from 10/12
Mid Fall Break: Monday, November 16- Tuesday November 17, 2014
Last Day of Classes: Saturday, November 14, 2015

Fall II, 2016

Wednesday, November 18, 2015 – Tuesday, January 26, 2016
☼ Thanksgiving Break: Thursday, November 26 – Friday, November 27, 2015
☼ Holiday Break: Thursday, December 24 – Friday, December 25, 2015
☼ Holiday: Friday, January 1 (New Year’s Day)
☼ Holiday: Monday, January 18 (Martin Luther King, Jr. Birthday)
Holiday Make-Up Day: Tuesday, January 19-Class will run as a Thursday Schedule
Holiday Make-Up Day: Wednesday, January 20-Class will run as a Friday Schedule
Holiday Make-Up Day: Thursday, January 21-Class will run as a Friday Schedule
Last Day of Classes: Friday, January 22, 2016
Winter Break/Inclement Weather Days: Monday, January 25 –Tuesday, January 26, 2014
*In the event no inclement weather days are declared, students will receive the day off.

Spring I, 2016

Wednesday, January 27, 2016– Monday, March 21, 2016
☼ Holiday: Monday, February 15 (Presidents’ Day)
Wednesday, March 16 – Special Schedule: Split day for Holiday Make-Up from 2/15
Last Day of Classes: Monday, March 21, 2016
Spring Break/Inclement Weather Days: Tuesday, March 22 –Saturday, March 26, 2014 *
*In the event no inclement weather days are declared, students will receive the day off.

Spring II, 2016

Monday, March 28, 2016 – Saturday, May 21, 2016

Summer I, 2016

Monday, May 23, 2016 – Monday, July 18, 2016
☼ Holiday: Monday, May 30 (Memorial Day)
☼ Holiday: Monday, July 4 (Memorial Day)
Wednesday, July 13 – Special Schedule: Split day for Holiday Make-Up from 7/4
☼ Mid-Summer Break: Tuesday, July 19, 2016
Last Day of Classes: Monday, July 18, 2016

Summer II, 2016

Wednesday, July 20, 2016 – Wednesday, September 14, 2016
☼ Holiday: Monday, September 5 (Labor Day)
Wednesday, September 14 – Special Schedule: Split day for Holiday Make-Up from 9/5
☼ Late Summer Break: Thursday, September 15 – Saturday, September 17
Last Day of Classes: Wednesday, September 14, 2016

Note:

This calendar is subject to change.
*Inclement weather make‐up days will run according the schedule of the day originally missed. If there were no inclement
weather days declared by the school for the term, students will receive the day off.
No special schedule for Monday holidays due to no scheduled classes on Mondays.

Students may enroll in all programs offered by ASST following school’s academic calendar. The school retains the right to cancel a program
start, if necessary, based on enrollments and other operational factors. Students who have enrolled for a program start that is cancelled will
receive a full refund, or may choose to have any monies paid applied to a future enrollment date. Enrolled students will receive notification
of a cancellation by mail.

Full-Time Academic Calendar, 2015-2016
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PART-TIME ACADEMIC CALENDAR, 2015-2016
Academic Term

Important Dates

Fall II, 2015

Monday, November 30, 2015 – Saturday, February 13, 2016
☼ Holiday Break: Thursday, December 24 – Friday, December 25
☼ Holiday Break: Thursday, December 31 –Saturday, January 2
☼ Holiday: Monday, January 18 (Martin Luther King, Jr. Birthday)
Holiday Make-Up Day: Tuesday, February 9-Class will run on a Thursday Schedule
Holiday Make-Up Day: Wednesday, February 10-Class will run on a Friday Schedule
Last Day of Classes: Saturday, February 13, 2016

Spring I, 2016

Tuesday, February 16, 2016 – Saturday, April 23, 2016
☼ Holiday: Monday, February 15 (Presidents’ Day)
Last Day of Classes: Saturday, April 23, 2016

Spring II, 2016

Monday, April 25, 2016– Saturday, July 2, 2016
☼ Holiday: Monday, May 30 (Memorial Day)
☼ Holiday: Monday, July 4 (Independence Day)
Last Day of Classes: Saturday, July 2, 2016

Summer I, 2016

Monday, July 5, 2016 – Saturday, September 10, 2016
☼ Holiday: Monday, September 5 (Labor Day)
Last Day of Classes: Saturday, September 10, 2016

Fall I, 2016

Monday, September 12, 2016 – Saturday, November 19, 2016
☼ Holiday: Monday, October 10 (Columbus Day)
☼ Holiday Break: Monday, November 21 - Saturday November 26, 2016
Last Day of Classes: Saturday, November 19, 2016

Note:

This calendar is subject to change.
*Inclement weather make‐up days will run according the schedule of the day originally missed. If there were no inclement
weather days declared by the school for the term, students will receive the day off.
No special schedule for Monday holidays due to no scheduled classes on Mondays.

Students may enroll in all programs offered by ASST following school’s academic calendar. The school retains the right to cancel a program
start, if necessary, based on enrollments and other operational factors. Students who have enrolled for a program start that is cancelled will
receive a full refund, or may choose to have any monies paid applied to a future enrollment date. Enrolled students will receive notification
of a cancellation by mail.
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FULL TIME ACADEMIC CALENDAR, 2016-2017
Academic Term

Important Dates

Fall I, 2016

Monday, September 19, 2016 – Saturday, November 12, 2016
☼ Holiday: Monday, October 10 (Columbus Day)
Wednesday, November 9 – Split Day for Holiday Make-Up from 10/10
Last Day of Classes: Saturday, November 12, 2016

Fall II, 2017

Monday, November 14, 2016 – Tuesday, January 21, 2017
☼ Thanksgiving Break: Thursday, November 24 – Saturday, November 26, 2016
☼ Holiday Break: Saturday, December 24, 2016 – Monday, December 26, 2016
☼ Holiday Break: Thursday, December 31, 2016 – Monday, January 2, 2017 (New Year’s)
☼ Holiday: Monday, January 16, 2017 (Martin Luther King, Jr. Birthday)
Holiday Make-Up Day: Wednesday, January 11, 2017 -Class will run as a Monday Schedule
Winter Break/Inclement Weather Days: Tuesday, January 17 –Saturday, January 21, 2017
*In the event no inclement weather days are declared, students will receive the day(s)
off.
Last Day of Classes: Saturday, January 21, 2017

Spring I, 2017

Monday, January 23, 2017– Saturday, March 27, 2017
☼ Holiday: Monday, February 20 (Presidents’ Day)
Wednesday, March 16, 2017 – Special Schedule: Split day for Holiday Make-Up from 2/20
Spring Break/Inclement Weather Days: Monday, March 20 – Tuesday, March 21, 2017 *In
the event no inclement weather days are declared, students will receive the day(s) off.
Last Day of Classes: Monday, March 27, 2017

Spring II, 2017

Wednesday, March 22, 2017 – Tuesday, May 16, 2017
Late Spring Break Wednesday, May 17, 2017-Saturday, May 20, 2017
Last Day of Classes: Tuesday, May 16, 2017

Summer I, 2017

Monday, May 22, 2017 – Tuesday, July 18, 2017
☼ Holiday: Monday, May 29 (Memorial Day)
☼ Holiday: Tuesday, July 4 (Independence Day)
☼ Mid-Summer Break: Wednesday, July 19, 2017 – Saturday, July 22, 2017
Last Day of Classes: Tuesday, July 18, 2017

Summer II, 2017

Monday, July 24, 2017 – Saturday, September 16, 2017
☼ Holiday: Monday, September 4 (Labor Day)
Wednesday, September 13 – Special Schedule: Split day for Holiday Make-Up from 9/4
Late Summer Break: Monday, September 18
Last Day of Classes: Saturday, September 16, 2017

Note:

This calendar is subject to change without further notice.
*Inclement weather make-up days will run according the schedule of the day originally missed, unless
otherwise noted. If there were no inclement weather days declared by the term, students will receive the
day(s) off.
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NOTICES
Statement of Ownership
Austin’s School of Spa Technology
855 Central Avenue, Albany, New York 12206
Main: (518) 786‐0855
Faith A. Takes, President
Michelle Constantine, CEO

Catalog Date
This catalog is effective as March 16, 2016. The information in this catalog is subject to change. Please inquire with the school
about any possible changes to the catalog.

Non-Discrimination Notice
Austin’s School of Spa Technology appreciates and supports diversity among its students, faculty, and staff. Austin’s School of
Spa Technology does not discriminate on the basis of color, race, creed, sex, sexual orientation, religion, age, or country or area
of ethnic origin or residence in its admissions, employment, educational, and business practices.

Notices
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STUDENT DISCLOSURES
Voter Registration Dissemination Practice
Austin’s School of Spa Technology encourages all our students to vote and, in election seasons, may send an email to students
with a link to their respective state’s voter registration website.

Copyright Infringement Prevention
Copyright infringement is defined as the unauthorized use of copyrighted material in a manner that violates one of the copyright ownerʹs
exclusive rights, such as the right to reproduce or perform the copyrighted work, or to make derivative works that build upon it. Austin’s
School of Spa Technology does not tolerate any form of copyright infringement and regularly performs in‐services for faculty on the subject
and ensures that all students are educated on the subject in their classrooms. In addition students, faculty and staff are encouraged to
report possible infringements directly to executive management. Further, our Information Technology Services team has blocked the
downloading of any and all files from the Internet. Students, faculty or staff that is found infringing on a copyright are subject to the
disciplinary actions described in the School Catalog and Employee Handbook, whichever apply.

Academic Program Improvement Plans
The institution periodically reviews outcome rates (including but not limited to: enrollment, retention, graduation, placement, and if
applicable, licensure rates) for all of its programs. Programs that perform below benchmarks compared to other programs at the
institution and/or other similar institutions are reviewed by the Curriculum and Policy Committee for improvements in content,
format, student learning objectives, occupational objectives, and faculty effectiveness. The institution reviews every single program at
least once every three years on a rolling calendar basis to assure continuous institutional improvement and growth as well.
Austin’s School of Spa Technology is currently reviewing several of its program for possible changes in the format of program
delivery that would subdivide the curricula into separate courses in the individual subject applied fields, cognate subject applied
fields, and theory (e.g., in the Hairdressing and Cosmetology curriculum, group material relevant to Esthetics, Nail Technology
cognate subjects into block courses). Students, graduates, employers, faculty, and staff are encouraged to provide their opinions
and feedback about these programs to Dr. Kenneth Clough, Chief Academic Officer, at kclough@mildred‐elley.edu.

Student Diversity
Austin’s School of Spa Technology is committed to building and maintaining a diverse school community. We seek to foster an
environment where all individuals can study, work and teach comfortably and without fear of prejudice or behaviors that might
infringe on universal respect and kindness towards others. We practice a zero tolerance policy on all forms of harassment in
order to preserve the dignity of our students, faculty and staff.

Fire Safety Procedure
The following procedure will be followed for a building evacuation:
1.
2.
3.

4.
5.
6.

Faculty members locate the class roster and announce to class that they will be exiting the building by following you
closely through the hallway and the nearest exit.
Close classroom door.
Exit with your roster and students out the nearest exit (NOTE: use of elevators is prohibited during an evacuation.
There are three stairwells in this building; they are located at the north end of the building, directly in the middle, and
at the south ends of the building. North/Sound ends face each parking lot – and/or face Central Ave and Rt. 90).
The class will be taken to the large parking lot that faces Rt. 90 regardless of what exit is taken. All faculty, staff, and
students must eventually arrive at this location.
Attendance will be taken to ensure all students have exited the building.
Attendance rosters will be provided to executive management upon return to the building.

Student Disclosures
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Please note that students in other areas of the building will be accounted for by the manager or staff in that department (Financial
Aid, Student Services, Registrar, etc.).
Austin’s School of Spa Technology conducts quarterly fire drills during the day, evening and weekend cohorts (if applicable).
In addition, a routine inspection of fire extinguishers and other fire detection items is performed quarterly. All fire drills and
fire incidents are recorded in the Institutional Fire Log maintained by each school manager.
Third Quarter Fire Safety Statistics: there have been no fires reported at any campus.

Campus Security Policy and Campus Crime Statistics Report
The institution regularly publishes its Campus Security Policy and Crime Statistics Report on the web at:
www.austin.edu/disclosures

Drug Violations
Possession of drugs or alcohol on campus is prohibited and disciplinary action associated with this behavior is outlined in the
School Catalog and/or Employee Handbook.

Student Disclosures
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GLOSSARY
Ability-to-Benefit
A student who is beyond the state recognized age of compulsory education, lacks a high school diploma or its equivalent, and
has the ʺability‐to‐benefitʺ from the education or training offered at an institution. An institution must determine through testing
or some other means that their students have the ability to complete successfully and benefit from their chosen course of study
prior to enrollment.
Academic Transcript
A document issued by the institution where the training was received showing satisfactory completion of the requisite hours or credits.
Admission Procedure
The process through which a determination is made as to whether an applicant has met enrollment standards with respect to
age, educational level, course prerequisites, satisfactory grade on applicable entrance examinations and other requirements
established by the institution.
Advising
The process of assisting students to understand their capabilities and interests by providing academic support and guidance
throughout the program.
Assignment
Organized material to be studied and/or a task to be performed by a student; generally according to required techniques and
principles, and subject to evaluation by the institution.
Catalog
The descriptive publication of a school which serves as a general reference for program and course information and school
requirements.
Clock Hour
A measure of time: 60 minutes (as opposed to a class hour that may be of fewer minutes, typically 50). It defines the amount of time a student
spends in educational or training activities. The number of clock hours required of a student is based on individual state requirements.
Competency
The ability to perform a specific task or qualify for a certain role which is generally measured against established norms.
Competency-Based Instruction
A method of measuring academic performance which compares a studentʹs ability to perform certain tasks with established
norms of proficiency.
Course
A unit of study or module covering a portion of the subject matter content of a program that, in combination with other units
or models, constitutes a program of study.
Course Outline
A written plan of instruction including a general description of the course, topics to be taught, goals and objectives, resources
and procedures.
Curriculum
A related group of courses in a given field of study.
Drop
Students who terminate voluntarily after starting training.
Educational Goal
An expected result of education or training.
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Employability
Possession of the skills, knowledge, techniques, aptitudes, or abilities useful for, or necessary to obtain a job.
Employment Assistance
Assisting qualified and interested graduates in obtaining employment by giving them leads to known available employment positions.
Enrollment Agreement
An agreement entered into by an institution and student which sets forth their respective obligations concerning the studentʹs
chosen program of study.
Evaluation
The collection and analysis of information which leads to a judgment concerning an individual or institutionʹs performance.
Extra Instruction Charges
Fees assessed to students for instructional time beyond the limits established under the enrollment agreement or enrollment contract.
Fee
A charge for services, supplies, equipment, etc. (Also, see Tuition).
FERPA - The Family Educational Rights and Privacy Act of 1974
A Federal law designed to protect the privacy of a studentʹs education records. The law applies to all institutions which receive
funds under an applicable program from the U.S. Department of Education.
Grading Policy
A written policy which explains expected levels of performance for students and the method of assigning grades.
Graduate
A student who has satisfied established course requirements and, if applicable, has been awarded a certificate or diploma from
the institution.
Kit
A collection of equipment, implements, and supplies needed generally for practical and laboratory instruction.
Lesson
The concepts and/or skills to be taught within a prescribed subject or section of a course or program.
Licensure or Certification Rate
Percentage of graduates from a fixed sample which obtains licensure or certification as required for occupational practice.
Maximum Time Frame
The time frame in which a student must complete the educational program that may not be more than 150% of the published
length of the educational program measured in academic years, non‐standard terms, or clock hours.
Objective (Behavioral)
A statement which describes expected behaviors resulting from a learning experience.
Objective (Educational)
A statement of what an education or training program can accomplish for reasonably diligent students. For courses in cosmetology and their
specialized and cognate areas, educational objectives are goals which reasonably can be attained given the institutionʹs educational methods
and which describe skills to be acquired, information to be learned, training to be received and attitudes and habits to be developed.
Objective (Performance)
A description of expected observable and measurable student behavior or performance; the conditions under which the
performance is to take place and the minimal acceptable criteria of performance.
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Occupational Competence
The composite of knowledge, concepts, attitudes, habits, skills, and other abilities needed by an individual to perform
satisfactorily in an occupation.
Orientation
A briefing designed to acquaint students and/or staff with the institutionʹs educational programs and administrative and
support services.
Outcomes
The results of formal instruction such as graduate employment, increased earnings, measurable gains in occupational
competency or increased knowledge, skill, dexterity, or appreciation; or improved attitude; or employer satisfaction with a
graduateʹs professional performance.
Placement Rate
Percentage of graduates from a fixed sample which obtains employment resulting from skills acquired through training at the institution.
Practical Instruction
Instruction which includes ʺhands onʺ application of knowledge and experimentation in a supervised setting.
Pre-Requisite
A course or other requirement which is needed before participation in a later activity, such as a more advanced course of study, is permitted.
Proficiency
A standard of performance which must be met in order to demonstrate mastery of a specific skill.
Program or Course Length
The length of time required to complete the program based on 100% attendance as shown in hours and weeks or months.
Progress Report
A summary of a studentʹs performance and advancement over a specified period of time during the course of instruction.
Usually given to students at the end of predetermined intervals or grading periods.
Refund Policy
A published statement explaining the method by which a studentʹs account with a school is settled should the student withdraw
from a program of study.
Satisfactory Academic Progress Standards
Quantitative and qualitative measures used by an institution to determine the extent to which students are making adequate
progress toward completion of a course of study within a specified time‐frame.
Theory
That branch of an art or science consisting in knowledge of its principles and methods.
Training
Learning experiences designed to lead to the acquisition of a skill, knowledge, or aptitude.
Transcript
An official copy of a studentʹs educational record at an institution; usually listing all courses taken, final grades received, and
credit toward a certificate or diploma, if applicable.
Tuition
The charge for instruction at an educational institution. (Also, see Fee.)
Withdrawal
The termination of an enrollee prior to successful completion of a program. Classifications of withdrawals include but are not
limited to a drop, dismissal and out of school transfer.
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